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A MESSAGE 

FROM THE PRESIDENT  
 

 

 

 

 

 

 

 

 

 

 

 

Dr. David Kwangshin Kim 

President, 

Grace Mission University 

Grace Mission University is a private, co-

educational, theological institution created for 

students from a variety of faith backgrounds 

who desire to study the Word of God with 

academic rigor and spiritual sensitivity; and 

for students who seek to develop their 

spiritual gifts and ministerial skills. Qualified 

applicants who are personally committed to 

Jesus Christ and are called into the Lordôs 

ministry are welcomed to apply to Grace 

Mission University.  

 

At Grace Mission University we believe that 

properly trained and spiritually prepared 

Christian men and women will be ready to 

handle any circumstance they may encounter 

in ministry. At GMU the major emphases are 

placed upon spiritual growth through a 

personal relationship with Jesus Christ, a 

systematic study of the Bible, and pastoral 

training.  

 

Candidates graduating from Grace Mission 

University will be equipped to become 

successful ministers of the Word in the midst 

of a turbulent world. They will be in demand 

not only for their rigorous academic training, 

but for their spiritual insight and compassion.  

 

Your study at Grace Mission University will 

assist you in realizing The Fatherôs perfect 

will for your life and ministry.  

 

Yours in Christ, 

 

President David Kwangshin Kim 
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MISSION STATEMENT  
Grace Mission University is a higher education institution that equips students so they will 

be academically enriched and spiritually empowered to lead others  

¶ To Christ 

¶ To deeper lives of discipleship 

¶ And to help fulfill the Great Commission.  

 

This mission is an expression of our passion that our students will spread the knowledge of 

God throughout the world as the waters cover the sea.  

 

INSTITUTIONAL GOALS  
To fulfill its mission, Grace Mission University is committed to provide its students with: 

 

¶ Theological knowledge 

¶ Ministry skills and field experience 

¶ Spiritual passion 

¶ Godôs heart for all nations  

¶ Background to pursue advanced degree programs geared to professional Christian 

ministry and Grace Missions  

 

As an institutional goal, GMU aspires to  

¶ Supply leaders (Pastors, Associate pastors, Missionaries, Lay Leaders) for the 

Presbyterian Church International General Assembly and associated churches 

¶ become one of the most outstanding missionary training programs in the Korean-

American community  

 

INSTITUTIONAL OUTCOMES  
As a result of graduating from Grace Mission University, students will:  

 

¶ Demonstrate a strong commitment to the Lordship of Jesus Christ; 

¶ Demonstrate the fruits of a Christian lifestyle and mindset; 

¶ Acknowledge and demonstrate the authority of Scripture in their life and ministry; 

¶ Demonstrate an advanced knowledge of Scripture and the ability to effectively 

communicate it; 

¶ Demonstrate a mature knowledge of Reform Theology; 

¶ Evidence a commitment to world evangelism and the ability to share their faith; 

¶ Demonstrate the ability to effectively minister in the Korean culture and within 

cross cultural environments.  
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PROGRAM OBJECTIVES & PROGRAM LEARNING 

OUTCOMES 
GMU program objectives and learning outcomes are articulated to support the mission 

statement and institutional goals.  

 

B.Th. Program Objectives 

¶ That students be equipped to serve as Bible teachers (e.g., Sunday school, youth 

groups, cell group leaders) 

¶ That alumni become lay leaders in their churches (or ministers) 

¶ That graduates be equipped for graduate studies 

 

B.Th. Program Learning Outcomes 

¶ That students be equipped to serve as Bible teachers (e.g., Sunday school, youth 

groups, cell group leaders) 

o As demonstrated by 75% of students gaining experience teaching while in 

school.  

o As demonstrated by 30% of 5-year alumni teaching some type of Bible 

class (e.g., Sunday school, youth groups, cell groups) 

¶ That alumni become lay leaders in their churches (or ministers) 

o As demonstrated by 50% of 5-year alumni serving as lay leaders (e.g.,  

deacons, elders, cell leader, Bible teacher, JDSN) 

¶ That graduates be equipped for graduate studies 

o As demonstrated by alumni at accredited graduate schools having an 

average GPA of at least 2.7.  

 

Masters Program Goals 

¶ That students begin developing expertise in a specialized area (e.g., pastoral 

ministry, missions, education) 

¶ That alumni find employment in ministry (full-time or part-time) 

¶ That graduates be equipped for doctoral studies 

 

Master's Learning Outcomes Goals (M.Div., MACE ., MAICS) 

¶ That students begin developing expertise in a specialized area (e.g., pastoral 

ministry, missions, education) 

o As demonstrated by 50% of graduates completing a specialization (e.g., 

missions concentration, M.R.E.) 

¶ That alumni find employment in ministry (full-time or part-time) 

o As demonstrated by 70% of 5-year alumni being ordained 

o As demonstrated by 70% of 5-year alumni being employed in ministry 

¶ That graduates be equipped for doctoral studies 

o As demonstrated by GMU alumni in graduate programs maintaining an 

average GPA of at least 3.0.  
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Doctor of Missiology (DMiss) 
Upon completion of the Doctor of Missiology program, students will be able to: 

¶ Critically assess current ministries occurring at the local church and suggest 

alternatives;  

¶ Articulate and develop ministries upon solid biblical and theological foundations; 

¶ Understand modern congregation and elaborate appropriate ministries to meet their 

needs; 

¶ Articulate a mature biblical theology for ministry and leadership; and  

¶ Help lay leaders by giving directions and developing their ministerial potentials. 

 

INSTITUTIONAL PHILOSOPHY  
Grace Mission University recognizes the primacy of the spiritual truth revealed in the 

Bible and incarnated in Jesus Christ, and acknowledges that all truth is of God. All truth 

finds its unity in God. GMU recognizes the role of the Holy Spirit in interpreting Godôs 

truth in accordance with the words of the Lord Jesus Christ who instructed His disciples 

that ñwhen He, the Spirit of Truth, comes, He will guide you into all truthò (John 16:13).  

 

GMU recognizes that Father God has shown humankind truth through Christ in nature, 

history, and in Scripture. The Bible, as the authoritative Word of God, is central in the 

quest for knowledge. Its principles and precepts are integrated throughout GMUôs 

curriculum and are foundational in the institutionôs basic philosophy of education.  

 

 

HISTORY  

Grace Mission University was founded in Los Angeles, California through the ministry of 

Pastor David Kwangshin Kim. Pastor David Kim founded Grace Korean Church in 1982 

which now has a Sunday morning attendance of almost 6,000 people. From his dynamic 

leadership, the Presbyterian Church International General Assembly denomination, with its 

multitude of churches in the United States and worldwide was birthed. In 1995, Pastor 

David Kim, as the president of the denomination presented a vision of the United 

Presbytary sending 2,000 missionaries all over the world. A seminary was needed to fulfill 

this vision. Therefore, Grace Mission University, the higher educational arm of the 

Presbyterian Church International General Assembly, was founded to train Spirit-filled 

leaders for the Lord. This was so desirable to the Korean community that over 60 students 

transferred into GMU in the first year.  

 

In 1996 recognition was obtained from the State of California to offer a formal diploma 

under the provision allowed by the California Educational Code. On May 10, 2000, the 

first class of fourteen students graduated. GMU has had thirteen graduating classes since 

1995. In the Spring 2012, GMU had nine B.Th. graduates and fifteen M.Div. graduates. 

GMU is committed to providing quality educational training for persons God calls into His 

ministry. Thus, GMUôs focus is upon providing professional baccalaureate and graduate 
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professional theological education to those called to or currently participating in vocational 

ministry.  

 

GMU greatly benefits from its founding church, Grace Korean Church. Through it Grace 

Mission University has significant access to quality assistance in financial management, 

human resources, physical facilities, and financial support. In July 1, 2002, GMU moved 

from Anaheim to the Miracle Center in Fullerton, Orange County with its Korean 

population of 0.3 million. With the growing Korean immigration in the U.S. today, many 

Koreans are moving to Los Angeles including Orange County. Since most of these first 

generation Koreans do not speak English fluently, there is the need for a Korean-speaking 

accredited Christian higher education institution. GMU is focused on providing theological 

and ministerial development for its constituents among the 0.6 million Korean residents in 

Los Angeles.  

 

The target audience for GMU has been adult learners who are already in ministry. Because 

of this constituency, there has been a special emphasis on evening classes and distance 

education courses. GMU offers five degree programs: the B.TH. in Theology, MA in 

Christian Education (MACE), MA in Intercultural Studies (MAICS),  Master of Divinity 

(MDiv), and Doctor of Missiology (DMiss). About 30% of the students come from The 

Presbyterian Church International General Assembly (PCIGA). Most of these churches 

also send monthly donations to Grace Mission University. Perhaps 20% of the students 

come from unrelated local churches. The PCIGA is related to a larger denomination in 

Korea (Bosu Hapdong). Bosu Hapdong is the 6
th
 largest number of the 60 Presbyterian 

denominations in Korea and provides the largest of students to GMU.  

 

Milestones in our development are as follows: 

ü December 26, 1995 ï GMU registered with the State of California as a 501 c-3 

non-profit organization 

ü January 8, 1996 ï Inaugurated Rev. See Gon Lee as president, Dr. Spencer 

Sutherland and Dr. Soo An Kim as vice presidents, and Rev. Sung Hoon Hong as 

academic dean.  

ü February 5, 1996 ï Inauguration ceremony for Grace Mission University  

ü May 10, 1996 ï Approved with BPPE (State of California) to operate as a religious 

exempt university 

ü January 1, 1998 ï Inaugurated Dr. David Kwangshin Kim as second president 

ü October 1, 2000 ï Inaugurated Dr. Young Kyu Ryu as third president 

ü February 1, 2002 ï Inaugurated Dr. David Kwangshin Kim for a second term as 

forth president 

ü July 1, 2002 ï Moved from Anaheim to the Miracle Center in Fullerton 

ü February 2, 2006 ï Inaugurated Dr. Kyunam Choi as second academic dean 

ü November 1, 2008 ï Inaugurated Dr. Hyunwan Kim as third academic dean 

ü April  2009 ï Award of candidate status with TRACS 

ü February 2010 ï Award of candidate status from Association for Biblical Higher 

Education (ABHE) 

ü July 1, 2011 ï Inaugurated Dr. Donghyun Huh as student dean 
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ü October 30, 2011 ï Award of membership status with Council for Higher Education 

Accreditation (CHEA)  

ü April  2012 ï Award of accredited status with Association of Theological Schools 

(TRACS) 

ü June 2012 ï Award of Associate membership status with Association of 

Theological Schools (ATS ) 

ü February 2013 ï Award of Accredited status from Association for Biblical Higher 

Education (ABHE) 

ü January 2013 ï DMiss Program accredited by Association of Theological Schools 

(TRACS) 

ü Feb. 2015 ï Award of Candidate membership status with Association of 

Theological Schools (ATS) 

ü June. 2016 ï Award of accredited status with Association of Theological Schools 

(ATS) 

 

DOCTRINAL STATEMENT  
 

God 

We believe in the one and only God who is perfect and eternal. He is the Triune God: God 

the Father, God the Son, and God the Holy Spirit.  

 

Jesus Christ 

We believe in Jesus Christ, the Son of God, our Savior, and Lord. We believe that He is an 

infinite God and a true man who was incarnated by the Holy Spirit through Virgin Mary. 

He, being righteous, is able to bring sinners to righteousness through His sacred blood 

which was shed on the cross. We believe that Jesus Christ rose from the dead according to 

Scripture, ascended into heaven, and sits at the right hand of God as our high priest and the 

king of the universe. We believe that He will come again with glory to build a kingdom of 

righteousness and peace.  

 

Holy Spirit  

We believe in the Holy Spirit, the third person of the Godhead, who dwells in the hearts of 

true believers. He came to lead us, teach us, and grant us abilities. We believe He convicts 

the world of its sins, regenerates sinners, and brings both righteousness and judgment.  

 

Holy Bible 

We accept the Holy Scriptures, the Old and New Testaments, as inspired by God. Scripture 

is the Word of God which is accurate and inerrant. The purpose of this revelation is to 

show Godôs concern for the salvation of all humans. We believe the Holy Scriptures to be 

the only perfect rule for faith, doctrine, and Christian conduct.  

 

Creation 

We believe in the historicity and primeval history of the biblical record of creation and the 

reality of heaven and hell and the literal existence of the devil.  
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Human Beings 

We believe that humans were created in the image of God. However, this perfect image 

was impaired through Adam and Eveôs disobedience to the point of total degradation. 

Following the Fall, humans experienced the process of death in both body and spirit. 

Therefore, humans which were set apart from God, carry the characteristics of original sin 

from birth.  

 

Salvation 

We believe that the salvation of all persons is brought through the substitutionary and 

redemptive sacrifice of Jesus Christ through His literal physical death, burial, resurrection, 

and bodily ascension into heaven. Whosoever repents of her/his sins and believes in Jesus 

is born again by the Holy Spirit, receives the gift of everlasting life, and becomes a child of 

God.  

 

 

Sanctity and Purity 

God wants His children to be holy by being filled with the Holy Spirit; to live a life of 

righteousness in contrast to sinfulness, to dedicate their lives to His will, and to live a life 

of effective service.  

 

Healing 

We believe in divine healing which we can receive for our physical illness through the 

work of redemption by Jesus Christ. We believe that the Holy Scriptures encourage us to 

pray for the sick. This is a privilege for all contemporary Christians.  

 

The Church 

We believe the Church is composed of all believers in Christ who are redeemed by His 

blood and born again by the Holy Spirit. Christ is the head of His Church. We believe that 

it is our duty to spread His Gospel as Godôs witness to all nations of the world. Our local 

churches are gatherings of believers who come together to worship Father God, to be 

taught from His Word, to pray and fellowship with one another, to share the Gospel with 

others, and to participate in Holy Communion and Baptism.  

 

Resurrection 

We believe in the physical resurrection of both the righteous and the unrighteous 

respectively. The righteous will resurrect unto eternal life and the unrighteous will 

resurrect unto judgment in the place of eternal punishment which was prepared for all who 

die outside of Christ.  

 

The Second Advent  

We believe in the imminence of Jesus Christôs second coming. He will return in physical 

form and will be visible to anyone in the world. We believe that His second coming is a 

blessed hope to all believers and motivates us to lead a faithful life in sincere service to the 

Lord.  
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NON-DISCRIMINATORY POLICY  

Recognizing that all persons are Godôs creation, Grace Mission University is committed to 

providing equal opportunity and access in its educational and spiritual programs and 

activities. The institution provides full compliance with the provision of Title VI of the 

Civil Rights Acts of 1964, Title IX of the Education Amendment of 1972, Section 504 of 

the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975.  

 

GMU does not discriminate on the basis of race, color, gender, national or ethnic origin, 

handicaps, or age in any of its policies, procedures, or practices. This includes its 

admissions policy, educational programs, treatment, employment, and all other activities 

that it provides.  

 

LOCATION & FACILITIES   
Grace Mission University is located at 1645 W. Valencia Dr., Fullerton, California.  

 

 
 

The campus is bounded on the west by Brookhurst Boulevard on the north by Valencia 

Drive. It is located between the large eastïwest thoroughfares of Commonwealth Avenue 

and CA 91 Highway. Approximately three miles north from CA Freeway 91 

 

Students coming to the campus by automobile should follow these directions to the main 

entrance on Valencia Drive.  

 

The University is housed in the beautiful and expansive Grace Korean Church. The 

campus consists of 26 acres with more than one 300,000 square feet of building space in 4 

major buildings.  
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Within this massive complex the University occupies an administrative area, eight 

classrooms (seating 50-100 students in each), a chapel, a conference room, a student 

lounge, a faculty lounge, libraries, and indoor/outdoor physical exercise facilities.  

 

Parking at the campus can host up to 300 cars at one time.  

 

 
 

The expansive facilities of the church are available for school functions.  

 

 

Class Rooms  

  
 

Our class rooms are located on 3F North Wing and 3F South Wing at Miracle Center 

Building.  

 

Class rooms consist of six large classrooms (seating 50-100 students in each) and 6 regular 

classrooms (seating 20-30 students in each)     

 

To meet the growth of students, GMU has reserved several rooms inside and outside of the 

main education building.  
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Offi ces   

  
 

Our faculty and main offices are located on 3F North Wing at Miracle Center Building.  

 

Main offices are the administrative offices, financial office, distance education office, 

Dean of students, financial aid office, fulltime faculty office, Academic Deanôs office, and 

CEOôs office.  

 

Chapel    

 
University chapels and conferences are intended to bring the GMU community together 

regularly for worship, spiritual nurture and education regarding relevant issues facing us in 

our lives.  

 

The overall program brings a unique distinction to the ethos of GMU as a Christian 

University. Due to the central and significant nature of that ethos, attendance at chapel is 

required of all students.  
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LIBRARY &  LEARNING RESOURCES  
 

Library  

 
The Library serves Grace Mission University as the central information resource facility, 

supporting all undergraduate and graduate programs with extensive resources, regardless 

of format or location, and a wide variety of services.  

 

Library has 4,300 square foot located at 201 S Basque Ave, Fullerton, CA 92833-3375.  

 

In the GMU Library there are over 28,000 volumes in the Korean and English language 

including a growing theological reference collection. Further, the Media Center provides 4 

dedicated multimedia viewing and listening stations.  

 

The GMU Library is served with MLS Librarians and several assistants. Students at GMU 

Graduate School have access to the GMU library (Mon.-Fri. 10:00 am-10:00 pm).  

 

The building provides space for over 40 individual study stations at tables and casual 

lounge reading seats equipped with data and power connections for laptop computer use.  

 

Other Learning Resources  
 

GMU students have full rights to use the nearby BIOLA University library (Mon.-Thu. 

8:30 am-10:00 pm and Fri. 8:30 am-5:00 pm). Rights at both libraries are reciprocally 

granted to students registered at either institution. Students are expected to apply for guest 

cards at both universities by showing their student ID.  

 

GMU has reciprocal agreement with Koshin University library at Korea. GMU graduate 

school student can access rich electronic resources through Koshin University library via 

internet.  

 

Our local area network in the Information Commons allows up to 8 simultaneous users and 

student access internet with Wi-Fi at school area.  
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Each first month of semester, E-library Seminar is held for teaching the helping student us 

users and student access internet with Wi-Fi at school area.  

 

AUTHORIZATION &  ACCREDIT ATION  
Grace Mission University is a nonprofit religious corporation under the Corporations Code 

of California and qualifies for religious exemption pursuant to California Education Code 

CEC # 94739 (b) (6). The university is licensed with the California Bureau of Private 

Postsecondary Education (BPPE) for the purpose of offering its educational programs. 

Furthermore, Grace Mission University achieved accredited status with TRACS 

(Transnational Association of Christian Colleges and Schools), ABHE (Association of 

Biblical Higher Education) and ATS (Association of Theological Schools).  

 

The following degrees are currently offered by Grace Mission University: 

¶ Bachelor of Arts in Theology (BA) 

¶ Master of Arts in Christian Education (MACE) 

¶ Master of Arts in Intercultural Studies (MAICS) 

¶ Master of Divinity (MDiv)  

¶ Doctor of Missiology (DMiss) 

 

Any questions, a student may have regarding the accreditation, may be directed to the 

following associations.  

 

Transnational Association of Christian Colleges and Schools (TRACS) 

P.O. Box 328 

Forest, Virginia 24551 

(434) 525-9539, Fax (434) 525-9538 

E-mail: info@tracs.org 

http://www.tracs.org 

 

Association for Biblical Higher Education (ABHE) 

55850 TG Lee Blvd. Suite 130 

Orlando, FL 32822 

Tel (407) 207-0808 Fax (407) 207-0840 

http://www.abhe.org 

E-mail: exdir@ABHE.org 

 

Council for Higher Education Accreditation 

One DuPont Circle NW, Suite 510 

Washington, DC 20036 

Tel 202-955-6126, Fax 202-955-6129 

http://www.chea.org  

E-mail: chea@chea.org 

 

mailto:exdir@ABHE.org
mailto:chea@chea.org
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ADDITIONAL INFORMATION  
Any questions a student may have regarding this catalog that have not been satisfactorily 

answered by the institution may be directed to the Bureau for Private Postsecondary 

Education.  

 

Bureau for Private Postsecondary Education (BPPE) 

2535 Capitol Oaks Drive, Suite 400 

Sacramento California, 95833 

 

Phone: (916) 431-6959 

Toll Free: (888) 370-7589 

Main Fax: (916) 263-1897 

Licensing Fax: (916) 263-1894 

Enforcement/STRF/Closed Schools Fax: (916) 263-1896 

http://www.bppe.ca.gov 

E-mail: bppe@dca.ca.gov 

 

 

Bankruptcy 

Grace Mission University has never filed for bankruptcy petition, operated as a debtor in 

possession, or had a petition of bankruptcy filed against it under federal law. 

 

  

http://www.bppe.ca.gov/
mailto:bppe@dca.ca.gov
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II. STUDENT 

ACTIVITIES & 

SERVICES 
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STANDARDS OF CONDUCT 
The GMU Code of Conduct is the basic criterion of behavior that represents a standard of 

Christ-like maturity for all who are a part of the university community.  

 

Recognizing that involvement in the service of Christ requires personal commitment to the 

Lord Jesus Christ, GMU expects the members of its community to develop a consistent 

program leading to spiritual growth and maturity. Such a program should include: 

 

1. Disciplined Bible study. A consistent personal study of the Bible is essential for 

spiritual growth (1 Pet. 2:2, Heb. 4:12).  

2. Persistent prayer. By personal example, Jesus taught us the necessity of praying 

regularly and consistently, and the Bible exhorts us to ñpray continuallyò (I Thess. 

5:17).  

3. Discipleship. All members of the GMU community should be involved in 

intentional discipleship. This includes forming personal friendships, structured 

accountability relationships, and/or small group fellowships (Phil. 3:17).  

4. Church Attendance. All members of the GMU community should establish a church 

home and regularly attend worship services (Heb. 10:25, 1Cor. 16:13-16).  

5. Christian Ministry. All members of the GMU community should be involved in 

some expression of Christian service and exercise spiritual gifts for the edification 

of the body (Eph. 4). 

 

GMU expects all members of its community to demonstrate a lifestyle consistent with an 

effective Christ-like witness and one which exemplifies a life of integrity and Christian 

values. Thus GMU expects its community members to: 

 

1. Members of the GMU community must abstain from such activities as sexual 

immorality, use of illegal drugs or harmful substances, the abuse of alcoholic 

beverages, smoking, profanity, obscenity, and dishonesty, including plagiarism 

(1Pet. 1:15-16, Rom. 12:1-2, 1Cor. 5:1-8).  

2. Respect peers and those in authority. There should be mutual love, honor, and 

respect among the GMU community (Rom. 12:10, 1Jn. 4:21, 1Pet. 2:17, Heb. 

13:16-17).  

3. Refrain from discrimination and harassment. All forms of racial and gender 

discrimination are violations of Godôs laws. GMU prohibits all forms of unlawful 

harassment (Acts 10:34).  

4. Practice biblical standards in dating and marriage. GMU expects members of its 

community to observe biblical standards pertaining to moral purity. Godôs Word 

does not condone either pre- or extra- marital sexual activity (1Thess. 4) 

5. Maintain appropriate appearance and dress. GMU requires its members to follow 

standards of modesty in dress and appearance. The GMU community should never 

allow their appearance to be a stumbling block to others (1Tim. 4:11-12, 1Cor. 

10:32).  
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Student conduct is under the supervision of the Student Dean. GMU reserves the right to 

dismiss, after due process, a student whose conduct is considered unsatisfactory. 

Demonstration of appropriate qualities of Christian character is a graduation requirement.  

 

ORIENTATION FOR NEW STUDENTS  
The University requires both continuing and new students to attend orientation. The goal of 

orientation is to help students understand the requirements for completing their programs 

successfully, familiarize them with the University, and develop a foundation for building 

community life. Details concerning registration policies, library procedures, academic 

advisement, school policies, and student government are presented during orientation. 

Students are responsible for all information presented at orientation.  

 

CHAPEL ATTENDANCE  
Chapel attendance at Grace Mission University is required. Chapel services are designed to 

permit students to apply their biblical knowledge, to develop a passionate relationship with 

God, to participate in ministering relationships as servants of Christ, and to make a life 

commitment for fulfilling the Great Commission of Jesus Christ. Since chapels are 

designed to reflect and focus the purpose and lifestyle of the university, attendance is 

required.  

 

ACADEMIC ADVISEMENT  
Before students register for courses, the University requires all students to receive 

academic advisement. Students are assigned to a faculty advisor before registration and the 

advisor must approve a studentôs proposed registration before they can be formally 

registered.  

 

PERSONAL AND FAMILY COUNSELING  
Personal and family counseling is provided through the office of the Student Dean, the 

faculty, and the Grace Korean Church pastoral staff. The church provides personal, pre-

material, marriage, and family counseling. Support groups are available for students to 

participate.  

 

GRIEVANCES OR COMPLAINTS  PROCEDURES 
 

Grievances Procedures 
Students may submit any grievances that they might have with respect to academic affairs 

or interpersonal relationships in writing to the Dean of Academic Affairs. Upon receipt of 

the grievance, the Dean of Academic Affairs will meet with the student. An effort will be 

made to resolve the grievance. If the grievance is not resolved satisfactorily, the student 
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may appeal the decision to the Academic Affairs Committee. The Dean forwards the 

grievance to the Academic Affairs Committee for resolution. The decisions of the 

Academic Affairs Committee are final and are non-appealable.  

 

The following principles and procedures governing dismissal will be used if the reasons for 

dismissal are due to moral inconsistencies, significant neglect of duties, behavior, attitudes 

that are not in harmony with GMUôs written policies, statements, standards, and ethical 

practices.  

 

Dismissal of a student before graduation will be preceded by: 

a) discussions between the student and appropriate administrative officers (e.g., Dean 

of Academic Affairs or Dean of Student) looking toward a mutual agreement  

b) informal inquiry by appointed faculty committee, which may, failing to effect an 

adjustment, determine whether in its opinion dismissal proceedings should be 

undertaken, without its opinion being binding upon the administration 

c) a statement of charges framed with reasonable particularity by the Academic Dean 

and submitted to a committee of faculty and administrators (i.e., an ad hoc 

Grievance Committee consisting of dean of student, academic dean, one student 

selected by the Academic Dean, and one student selected by the student who has a 

grievance). Pending a final decision by the committee, no overt action relative to 

the student's activity is to be taken.  

 

If a student has a grievance or a challenge to disciplinary or dismissal actions that she/he 

wishes to pursue through special procedures, he should inform the academic dean. The 

Academic Dean will form the ad hoc Grievance Committee consisting of Dean of Student, 

one student selected by the Academic Dean, one student selected by the student with a 

grievance, and the Academic Dean him or herself. The student with a grievance will write 

a report detailing his grievance and suggesting any desired changes. The committee will 

have a meeting to discuss the grievance, reasons the school administration has been 

pursuing its present course and determine any more investigation that is needed. A second 

meeting will be scheduled which will allow the committee to ask questions of the professor 

and the administration. Proposals for recourse, change or for dismissing the grievance 

without recourse or change will then be written and voted on by secret ballot. Dean of 

student will inform the committee of the vote tally. The vote of the committee will decide 

the matter unless dean of student asks the board to review the case (including minutes and 

vote tally). In case of a tie vote, dean of student will make the decision. Careful minutes to 

both meetings should be kept including the results of the vote tally.  

 

If any student feels he or she has been injured by a colleague, he should discuss the matter 

with the Academic Dean. If the aggrieved student wishes to pursue the matter further, it 

will be the function of an appointed committee composed of dean of student, Dean of 

Academic Affairs and one student to examine matters carefully and render a 

recommendation to dean of student.  
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Complaint about This Institution  
A student or any member of the public including prospective students may file a complaint 

about this institution with the Bureau for Private Postsecondary Education by calling (888) 

370-7589 (toll-free telephone number) or by completing a complaint form, which can be 

obtained on the bureauôs Internet Web site www.bppe.ca.gov 

 

If a student has grievances which he or she cannot work out with the school, he or 

she may call or write to:  

 

Bureau for Private Postsecondary Education 

 

Mailing Address: 

P.O. Box 980818 

West Sacramento, CA 95798-0818 

 

Physical Address: 

Bureau for Private Postsecondary Education 

2535 Capitol Oaks Drive, Suite 400 

Sacramento California, 95833 

 

Phone: (916) 431-6959 

Toll Free: (888) 370-7589 

Main Fax: (916) 263-1897 

Licensing Fax: (916) 263-1894 

Enforcement/STRF/Closed Schools Fax: (916) 263-1896 

Web site: www.bppe.ca.gov 

E-mail: bppe@dca.ca.gov 

 

 

The student can also call or write to  

 

Transnational Association of Christian Colleges and Schools Office 

P.O. Box 328 

Forest, Virginia 24551 

(804) 525-9539 Fax (804) 525-9538 

 

Or  

 

Association for Biblical Higher Education 

5850 T. G. Lee Blvd., Suite 130 

Orlando, FL 32822-1781 

Tel (407) 207-0808 Fax (407) 207-0840 

E-mail: exdir@ABHE.org 
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PLACEMENT SERVICES  
Grace Mission University assists graduates in obtaining employment as part-time r full -

time ministers in local churches and as missionaries overseas. The University provides 

recommendations to its graduates for ordination by the Presbyterian Church International 

General Assembly in the USA.  

 

HOUSING 
GMU does not currently own institutional housing for students. Therefore, students must 

find housing themselves.  

 

Students can rent or lease rooms around the institution for $900-1,200 for 1-bed room 

currently in 2014. Two-bed rooms hosing will cost $1,200-1500. The housing coast will 

vary according to locations and conditions of housing.  

 

The institution does not have any responsibility for housing of students. Students must care 

for their own housing.  
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REGISTRATION 
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ADMISSIONS 
 

Statement of Compliance 
Grace Mission University is in compliance with Titles VI and VII of the Civil Rights Acts 

of 1964 and Title IX of the Educational Amendments of 1972. The institution does not 

discriminate on the basis of race, color, national origin, or sex in any of its policies, 

practices, or procedures.  

 

Personal Qualifications 
Grace Mission University seeks to admit Christian believers who are committed to the 

study of the Bible, to spiritual growth, and who have a serious desire to devote their lives 

to Christian service. Furthermore, other personal qualities of the applicant, including 

leadership ability, character, responsibility, insight, maturity, motivation, tenacity, 

initiative, creativity, intellectual independence, and demonstrated concern for others and 

for the community, can be considered for admission. These qualities may not be reflected 

in traditional measures of academic achievement. They may be found elsewhere in the 

application and judged by the reader as positive indicators of the student's ability to 

succeed at GMU.  

 

Prospective Students  
As a prospective student, you are encouraged to review this catalog prior to signing an 

enrollment agreement. You are also encouraged to review the School Performance Fact 

Sheet, which must be provided to you prior to signing an enrollment agreement.  

 

Admissions policies  
Students who apply for the Bachelor of Theology degree must hold a high school diploma 

or its academic equivalent. Students who apply for the Masters degree must hold a four-

year college degree or its academic equivalent. Students who desire to take courses by 

audit will not be subject to this prerequisite.  

 

Academic Qualifications  
Students applying for admission to the undergraduate degree program must have graduated 

from a recognized high school or have passed the General Education Development Test 

(GED). In both cases, the applicantôs test scores and experiences are evaluated for 

evidence of the ability to do college work.  

 

Performance on standardized tests, including the required SAT Subject Tests, the ACT 

plus Writing or SAT Reasoning, and any Advanced Placement or International 

Baccalaureate Higher Level examinations the applicant may have taken. Applicants who 

have not had the opportunity to take Advanced Placement or IBHL courses or who have 

chosen not to take the examinations for these courses will not be disadvantaged. Test 

scores will be evaluated in the context of all other academic information in the application.  

 

Students applying for admission to the graduate degree programs must have a bachelorôs 
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degree from an accredited institution. The bachelorôs degree must be a four-year system or 

over 120 units in semester system. The applicantôs GPA at college level will be considered 

for admission. The applicantôs GPA at college level must above C (2.0). Applicants who 

graduated college level in different collage system from American standard will be 

evaluated in different methods.  

 

Ability -to-Benefit Students 
GMU does not accept students who do not have high school degree or GED certification.  

 

Application Procedure 
Application for Admission forms may be obtained by contacting:  

Grace Mission University 

1645 W. Valencia Dr., Fullerton, CA 92833  

Phone: (714) 525-0088 

Email: gmu@gm.edu 

Website: http://www.gm.edu 

 

Students desiring admission to GMU must complete the application form, submit it with 

the admission fee and required documents to the Admissions Office. Official transcripts 

from all postsecondary schools attended must be sent from each school attended directly to 

the Registrar.  

 

Language & English Proficiency Policy (TOEFL Score or English 

Skills) 
Foreign students who cannot speak English can apply for admission to GMU. TOEFL and 

English Proficiency are not required for the students since the GMU offers ELSP programs. 

Students who do not have enough TOEFL (500 for BA & 550 for M.Div. on PBT) score 

can start regular classes after passing ELSP program successfully.  

 

Foreign students who do not have enough TOEFL score must complete 9 units of ELSP 

program and pass the exit exam. The tuition of the ELSP program is same as the regular 

class. The units taken from ELSP program are not counted to total graduate units.  

 

Students who can speak Korean other than English can take courses at GMU because the 

institution offers Korean speaking lectures as well as English speaking lectures. The 

studentôs Korean language skills should be fluent to understand the lectures or get at least 

80% of TOPIK (Test of Proficiency in Korean).  

 

Foreign Students and Visas 
GMU is authorized by the U.S. Government to issue the I-20 form for Visas from foreign 

countries. Once the foreign applicant is accepted, GMU will send various documents 

including the I-20 form.  

 

Foreign students must enroll as full time students, which means a graduate student must 

take 9 or more semester units per semester and an undergraduate student must take at least 
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12 semester units.  

 

For foreign students, $ 200.00 of I-20 initial processing fee will be charged and $ 100.00 of 

I-20 transfer processing fee will be charged if a foreign student transfers in GMU from 

another institution. Please direct other questions relating to foreign students to the Dean of 

Students.  

 

Transferring  Units (Acceptance of Units) 
Students from accredited institutions may be admitted to GMU, providing that they meet 

the admissions requirement of the institution. The institution does not have an articulation 

or transfer agreement with any other college or university. The Institution does not accept 

prior experiential learning as units. Academically earned units may be given for courses in 

which a grade of ñCò or above for undergraduate courses (ñBò or above for graduate 

courses) has been earned and which correlates with the courses required for the completion 

of the program to which the student was admitted as follows:  

 

1) For undergraduate program, a maximum of 75 percent of the units or units that may be 

applied toward the award of a bachelorôs degree may be derived from a combination of any 

or both of the following:  

Units earned at institutions approved by the Bureau, public or private institutions of 

higher learning accredited by an accrediting association recognized by the U. S. 

Department of Education, or any institution of higher learning, including foreign 

institutions, if the institution offering the undergraduate program documents that the 

institution of higher learning at which the units were earned offers degree programs 

equivalent to degree programs approved by the Bureau or accredited by an 

accrediting association recognized by the U.S. Department of Education; Challenge 

examinations and standardized tests such as the College Level Placement Tests  

(CLEP) for general academic disciplines.  

 

2) No more than 20% of graduate semester units or the equivalent in other units awarded 

by another institution may be transferred for units toward a Masterôs degree. GMU accepts 

transfer units only from institutions approved by the Bureau, public or private institutions 

of higher learning accredited by an accrediting association recognized by the U. S. 

Department of Education, or any institution of higher learning, including foreign 

institutions. 

 

3) No more than 30% of graduate semester units or its equivalent awarded by another 

institution may be transferred toward the doctoral degree. GMU accepts transfer units only 

from institutions approved by the Bureau, public or private institutions of higher learning 

accredited by an accrediting association recognized by the U. S. Department of Education, 

or any institution of higher learning, including foreign institutions. 

 

It is the studentôs responsibility to request that each institution attended send official 

transcripts directly to Grace Mission University Office of Admissions for evaluation. 

Coursework that fits into our curriculum and was earned from an accredited school is 
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normally transferred into our program on an equal units for units basis. The procedure for 

determining whether transfer units from unaccredited institutions is as follows: 

 

1. The academic dean or registrar will research the institution in question (e.g., do 

internet or telephone research to determine faculty credentials, hours of coursework 

per units, library resources, names of accredited schools accepting coursework from 

this institutioné).  

2. The student is expected to demonstrate the equivalence between the courses in 

question, e.g., by showing the syllabus of the course previously taken.  

3. The Dean of Academic Affairs, in consultation with the GMU instructor who 

teaches the equivalent course, determines the transferability of the units by 

reviewing the material presented by the student.  

4. The grade for the course for which the units transfer is sought must be at least ñCò 

for undergraduate courses and ñBò for graduate courses.  

 

A faculty and academic staff committee will award units for unaccredited coursework as 

follows: 

 

1) No more than 30% of a units may be granted for each units earned at an unaccredited 

American school that has achieved state approval (the class must fit our curriculum) for 

undergraduate grogram  

2) No more than 10% of graduate semester units may be granted for each units earned at an 

unaccredited American school toward a Masterôs degree.  

3) No more than 10 graduate semester units may be granted for each units earned at an 

unaccredited American school toward a doctoral degree.  

 

Students wishing to transfer units into GMU should include a note in their application 

packet indicating which transcripts should be assessed for transferable units. When 

receiving an acceptance letter into a GMU program, the letter should include the list of 

accepted transfer classes. If the list is not included, please contact the office of the 

academic dean.  

 

In some cases, students take transferable courses while attending GMU (or did not ask for 

transfer units when applying to GMU). It is important that students request transfer units as 

soon as possible. In some cases, a student may take a GMU class that could have been 

transferred from a previous transcript. Since we cannot give units for taking the same class 

twice, the student has wasted time and money. In other cases, a student may assume that a 

class would be transferred. By the time the student learns that the course was not accepted 

for transfer (or not accepted for full units), he or she may have missed the chance to enroll 

in a class needed for graduation.  

 

 

Notice Concerning Transferability of Units &  Credentials Earned 

at This Institution  
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The transferability of units you earn at Grace Mission University is at the complete 

discretion of an institution to which you may seek to transfer. Acceptance of the 

Undergraduate or Graduate degree you earn in GMU is also at the complete discretion of 

the institution to which you may seek to transfer. If the degrees that you earn at this 

institution are not accepted at the institution to which you seek to transfer, you may be 

required to repeat some or all of your coursework at that institution. For this reason you 

should make certain that your attendance at this institution will meet your educational 

goals. This may include contacting an institution to which you may seek to transfer after 

attending GMU to determine if your degree will transfer.  

 

 

REGISTRATION  

Studentôs Records 
Grace Mission University recognizes the need to maintain the confidentiality of student 

records. Thus, GMU observes the Family Educational Rights and Privacy Act of 1974. No 

one except administrative personnel and faculty are given access to student records.  

 

Grace Mission University does not release educational records to non-school employees 

without the prior written consent of the student. With few exceptions, such as external 

references which students may have waived their right to see, students may review their 

educational records upon request. Access is granted upon submission of written request to 

the Registrar.  

 

Students are entitled to copies of all records to which they have access. Students have the 

right, under established procedures, to challenge the factual accuracy of their records if 

they should believe there are discrepancies. Such challenges should be presented to the 

Academic Dean in writing.  

 

Studentôs transcripts will keep forever in the institution. When the school close, the records 

will be kept in BPPE or the denomination office of the Presbyterian Church International 

General Assembly. Other documents and records will keep for seven years in the 

institution. After the period, the records and documents will be destroyed. 

 

Enrollment Agreement  
The enrollment agreement shall be signed by the student and by an authorized employee of 

the institution. Students get a copy of schoolôs policy relative to providing the enrollment 

agreement, disclosures and statements to students.  

 

Registration  
Students are to register in person or through online registration website during the 

scheduled registration days specified on the Academic Calendar. Students will receive 

units only for those courses for which they are formally registered. No registration is 

complete until tuition and fees have been paid or a satisfactory arrangement has been made 

with the registrarôs office.  
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Registration opens two weeks before a new semester. Within the preceding two months, 

current students receive class schedules and registration information by mail. They are to 

compare the new class schedules with their Student Progress Worksheets (see below).  

 

After deciding the courses in which to enroll, and during the two-week registration period, 

a student is to meet with the Academic Dean (or the Dean of Administration) for academic 

counseling.  

 

Studentôs Records 
Grace Mission University recognizes the need to maintain the confidentiality of student 

records. Thus, GMU observes the Family Educational Rights and Privacy Act of 1974. No 

one except administrative personnel and faculty are given access to student records.  

 

Grace Mission University does not release educational records to non-school employees 

without the prior written consent of the student. With few exceptions, such as external 

references which students may have waived their right to see, students may review their 

educational records upon request. Access is granted upon submission of written request to 

the Registrar.  

 

Students are entitled to copies of all records to which they have access. Students have the 

right, under established procedures, to challenge the factual accuracy of their records if 

they should believe there are discrepancies. Such challenges should be presented to the 

Academic Dean in writing.  

 

Class Attendance 
Class attendance is required for residence students and international students. If a student 

has an excessive number of unexcused absences in a class, the instructor may lower their 

grade accordingly. A student who misses more than thirty percent of class sessions for any 

reason may be dropped from a course without units and a grade of ñFò recorded.  

 

Add/Drops  
After the first day of class, a $40 late registration fee will be charged. Registered students 

may drop or add classes during the first and second week of the semester. During the 

weeks, a $20 fee will be charged for dropping or adding each course. Thus, dropping or 

adding two classes would incur a charge of $40.  

 

However, replacing a class (i.e. dropping one and adding one) will only incur a fee of $20. 

After two weeks, no new classes can be added.  

 

Cancellation 
Student has the right to cancel the enrollment agreement and obtain a refund of charges 

paid through attendance at the first class session, or the seventh day after enrollment, 

whichever is later.  
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For cancellation, a student must notice cancellation in written form. A withdrawal may be 

effectuated by the studentôs written notice or by the studentôs conduct, including, but not 

necessarily limited to, a studentôs lack of attendance.  

 

Withdrawal  
To withdraw officially from the institution, a student is required to complete the following 

procedure:  

1. Procure a Withdrawal Form from the Registrarôs Office 

2. Complete the form, furnishing the required signatures 

3. Return the completed form to the Registrarôs Office 

 

Upon complying with this procedure, the student may be entitled to a refund based upon 

the institutional refund policy. The official date of withdrawal is the date the Registrar 

receives the completed form.  

 

Unofficially withdrawn students will not receive a refund of any portion of tuition or fees.  

 

Leave of Absence 
All leaves of absence which must not exceed 180 days in any 12-month period must be 

approved by the Academic Dean. Time during an approved leave of absence will not be 

included in the calculation of the maximum program length. A student who wishes to take 

a leave of absence must make the request prior to or on the first day of instruction by 

completing the Leave of Absence form.  

 

The leave of absence is effective only when the Academic Dean has granted permission for 

this leave. A student who has taken a leave of absence without the Academic Deanôs 

permission will not be considered a continuing student and may be considered as 

withdrawn. Non-compliance with Federal regulations regarding leave of absence can 

jeopardize a studentôs eligibility for future financial aid and loan payment deferment.  

 

In accordance with University Regulations and Federal Title IV Student Financial Aid 

requirements, a student may request a leave of absence and maintain enrollment status 

under the following conditions:  

1. Submit a leave of absence form signed and dated by the student unless unforeseen 

circumstances occur.  

2. Receive approval for the leave of absence request by the Academic Dean, and 

either by the Financial Aid Officer (if receiving Title IV Financial Aid) or by the 

International Student Advisor (if on F-1Visa)  

3. Generally, one leave of absence may be granted in a 12-month period. However, 

more than one leave of absence may be granted for well-documented and 

unforeseen circumstances provided that the total number of days for all leaves of 

absence does not exceed 180 days in any given 12-month period. The 12-month 

period would begin on the first day of the quarter the student requests the leave of 

absence. 

4.  Students receiving Financial Aid Title IV loans who fail to return to the University 
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from an approved leave of absence will be considered as withdrawn and will be 

reported to the lending institution by the University. Consequently, loan deferment 

and repayment schedule may be affected.  

5. The studentôs withdrawal date and the beginning of the studentôs grace period for 
loan repayment is the last date of academic attendance as determined by the 

University from attendance records.  

6. The University may be required to refund unearned funds to the Title IV Programs 

when a student withdraws from the University.  

 

Interruption  for unsatisfactory attendance/ unexcused absence  
Three times of interruption for unsatisfactory attendance or unexcused absence will cause 

F grade or reported to the Student Financial Aid Department. The students who received 

financial aid will have to return the remaining amount of financial aid.  

 

Tardiness  
Students are expected to attend a class on time. If a student is late for a class, the three 

times of tardiness will be counted for one missing of class.  

 

Class Cuts 
Cutting a single class without teacherôs permission is unacceptable, and even one or two 

cuts can impact a studentôs grade. The teacher should determine whether it is emergency or 

not to allow class cuts for a student.  

 

Make-up Work  
Students who received F or D grade may take again the course again as a Make-up work. 

In that case, the make-up units will not be counted as the total units of graduate 

requirement. Also tuition of the make-up course will not be included in financial aid.  

 

DISTANCE LEARNING  
 

Students who cannot attend the university physically can get distance education from 

GMU without attending the physical campus. GMU offers three programs in distance 

education: B.Th., M.R.E., and M.Div. Students can earn the degrees by taking whole 

courses via distance learning.  

 

Definition of Distance Education 
 

GMUôs distance education is regulated by the definition of California Education Code in 

section 94834 of the Code. GMUôs distance education program is appropriate for delivery 

methods, quality of education, and management. GMUôs distance education programs and 

the materials are current, well organized, designed by faculty competent in distance 

education techniques, and delivered using readily available, reliable technology. The 

admission requirements are same as the on-campus studentôs.  
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A student who applies to distance education program must have consultation for her/ his 

ability to take distance education, because the student needs appropriate technical 

knowledge and skills to receive educational materials and to interact with the professor. A 

student can get help from the technological department of GMU to learn the appropriate 

technical knowledge and skills for taking distance education.  

 

Grace Mission University is demanding distant education students the same quality of 

study with general students who are regularly attending at school in order to provide a high 

quality of distant education. GMU hopes that distant education students observe well 

following school regulations for distant education. A student can get detailed information 

about distance education from the Distance Education Manual.  

 

 

Goals of Distance Education 
 

The mission of Grace Mission Universityôs distance education program is to provide 

quality instruction through electronic technologies to enable students to attain their 

educational goals. The university seeks to offer its students technological support that is 

continually evaluated and changed in order to offer its students a means to a better 

education.  

 

1. To provide students around the world an opportunity for proper theological training 

which could not be attained otherwise.  

2. To provide the best technological means to enhance student learning by providing 

distance students with such opportunities as developing faculty/student relationships, 

getting feedback on work completed, and opportunities to associate with fellow students.  

3. To develop and maintain up-to-date technological resources to further enhance student 

learning. Regular evaluation of technological resources will be conducted to review 

current resources, and administration will seek to make necessary changes as they see fit.  

4. To provide students with relevant and useful online resources that can be accessed via 

the internet and the universityôs website.  

 

 

Resources and Procedures 
 

Currently, the primary means of educational delivery is via audio-video recordings on 

Moodle website (http://moodle.gmuedu.org). Lectures are recorded, and either lecture 

audio-video recording can be accessed through online e-lecture webpage. Students can 

login each course and download the syllabus, lecture notes, and relevant materials by PDF 

format files. The audio-video recordings are available to students in three days after the 

lectures are given at campus.  

 

Distance education students are currently required to take weekly lectures and write a one-

page report on the content of the lecture and email it to the professor with questions and 

discussion topics (or upload on Moodle assignment folder). Students are also required to 
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take same exams with the on-campus students. Exams are sent to the proctor directly and 

proctored by whom GMU office accept as a proctor before the exam at the beginning of 

the semester. GMU uses a proctor report form to ensure the quality and appropriate 

procedure of exams.  

 

Students submit all works for the course on time, usually within a week of the course 

schedule maximum delay will be allowed for two weeks with the permission of each 

professor. Afterwards, the faculty members grade the studentôs work, and feedback is 

given for the work completed in the course. Students and professors are encouraged to 

frequently exchange their opinions as much as they need.  

 

 

Moodle course management systems 
 

Moodle course management systems will be implemented to assist in the facilitation of 

course objectives and assignments. Moodle will be utilized to provide lecture notes and 

recordings, assignment submission and feedback, and forums for class discussions and 

instruction. Audio-video recordings will be uploaded per course in their respective course 

sites. Students will be able to access these recordings at their convenience with course 

password. Assignments will also be submitted via Moodle per course sites. Students will 

upload assignments and instructors will provide feedback through the same means.  

 

Moodle will also be used to promote student social interaction as well as student/faculty 

relationships through discussion sessions and course faculty office hours. Discussion 

sessions may be conducted per instructorôs request. Students can then log on and join 

discussion chat sessions to ask questions and comment on work.  

 

Instructors and students will need to be trained and assisted to use Moodle course 

management systems by the technology person. Moodle system provide as following 

functions 

 

1) Class Management by each instructor  

2) Include the assignment and class materials etc.  

3) Prepare the instructor and Operator manuals 

4) Scheduling the Instructor workshop 
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ACADEMIC SYSTEM  

Semester Units System 
Grace Mission University operates on the semester system (15 weeks of class work plus a 

week for examinations). Units for work completed are expressed in semester hours. One 

unit hour requires 15 class contact hours per semester.  

 

Academic Load 
For undergraduate students, a normal academic load is 12 to 18 unit hours per semester. 

Students taking less than 12 unit hours in a semester are considered part-time. Students 

employed for more than three hours of work daily will find 12 unit hours a sufficient load. 

It is assumed that the student will spend one-two hour in course preparation per week for 

each hour in class.  

 

For graduate students, a normal academic load is 9 to 16 unit hours per semester. Students 

taking less than 9 unit hours in a semester are considered part-time. Students employed for 

more than three hours of work daily will find 9 unit hours a sufficient load. It is assumed 

that the student will spend one-two hour in course preparation per week for each hour in 

class.  

 

Grading 
GMU uses a 4.0 grade point system (GPA). Grades are normally available within three 

weeks following the conclusion of each semester.  

 

Grade Point System 
 

Grade Scores Grade Point    

A 96+ 4.00  P Passing 

A- 90-95 3.70  W/F Withdrawal/Fail 

B+ 87-89 3.30  W/P Withdrawal/Passing 

B 83-86 3.00  I Incomplete 

B- 80-82 2.70    

C+ 77-79 2.30    

C 73-76 2.00    

C- 70-72 1.70    

D+ 67-69 1.30    

D 63-66 1.00    

D- 60-62 .70    

F 59 or less  0.00    
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A grade of ñIò may be given temporarily when all the course requirements have not been 

completed and arrangements have been made to complete the work. This grade may not be 

given by an instructor to avoid giving an ñFò. A student who receives an ñIò will have until 

the end of the next grading period to complete the outstanding course work. If the work is 

not completed by this time, the ñIò will automatically be converted to an ñFò grade.  

 

SATISFACTORY ACADEMIC PROGRESS POLICY (SAP)  
 

Grace Mission University has developed standards of satisfactory academic progress 

policy to monitor studentôs academic progress. The Satisfactory Academic Progress Policy 

is comprised of two Standards: (1) Qualitative Standard; and (2) Quantitative Standard. 

The Quantitative Standard has two components (a) acceptable passing rate and (b) Unit 

and a time limit for studentôs to complete an educational program.  

 

Satisfactory Academic Progress Standards: 
1. Qualitative Standard 

Students must be in good academic standing, as defined by the current University Catalog. 

Undergraduate students must maintain a C (2.0) average in all courses attempted at Grace 

Mission University and a C (2.0) cumulative. Graduate students must maintain a B (3.0) 

average in all courses attempted at Grace Mission University and a B (3.0) cumulative.  

 

2. Quantitative Standards 

a. Acceptable Passing Rate: To monitor the Acceptable Passing Rate an overall ratio of 

Grace Mission University units earned to Grace Mission University Units attempted 

is calculated. Students must complete 70% of units attempted. Transfer units are not 

included in this calculation. Grades of: F, I, IN, Cr, NC, W, WU count as units 

attempted with Zero units earned.  

b. Unit and Time Limit: Attempt no more than 150% of the number of units required to 

complete an educational program. For determining satisfactory academic progress, 

ALL attempted units at Grace Mission University are counted whether or not 

financial aid was received. For Transfer students only those attempted transferred 

units that apply to their degree program are counted.  

 

Students who change their majors may receive aid until they attempt 150% of the 

additional number of units required for the new degree.  

 

Students pursuing a double major may attempt 150% of the number of units required to 

complete ONLY one degree.  

 

Satisfactory Academic Progress Standards: Baccalaureate Students 
1. Qualitative Standard 

Students must be in good academic standing, as defined by the current University Catalog. 

Undergraduate students must maintain a C (2.0) average in all courses attempted at Grace 

Mission University and a C (2.0) cumulative.  
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2. Quantitative Standards 

a. Acceptable Passing Rate: To monitor the Acceptable Passing Rate an overall ratio of 

Grace Mission University units earned to Grace Mission University Units attempted 

is calculated. Students must complete 70% of units attempted. Transfer units are not 

included in this calculation. Grades of: F, I, IN, Cr, NC, U, W, WU count as units 

attempted with Zero units earned.  

b. Unit and Time Limit: Attempt no more than 150% of the number of units required to 

complete an educational program. For determining satisfactory academic progress, 

ALL attempted units at Grace Mission University are counted whether or not 

financial aid was received. For transfer students only those attempted transferred 

units that apply to their degree program are counted.  

 

Earned units include: A, A- ,B, B+, B-,C, C+, C-, D, D+, D-, CR, P, and all transfer units.  

Attempted units include: A, A-, B, B+, B- C, C+, C-, D, D+, D-, F, I, IN, CR, NC, RD, W, 

WU, repeat, and all transfer units.  

 

Satisfactory Academic Progress Standards: Graduate Students 
 

Students pursuing a graduate degree may receive financial aid until they complete their 

academic program, or their total number of units attempted (including a reasonable number 

of prerequisites) reaches or exceeds 150% of the number of units required for the program, 

whichever comes first.  

 

1. Qualitative Standard 

Students must be in good academic standing, as defined by the current University Catalog. 

Graduate students must maintain a B (3.0) average in all courses attempted at Grace 

Mission University and a B (3.0) cumulative.  

 

2. Quantitative Standards 

a. Acceptable Passing Rate: To monitor the Acceptable Passing Rate an overall ratio of 

Grace Mission University units earned to Grace Mission University Units attempted 

is calculated. Students must complete 70% of units attempted. Transfer units are not 

included in this calculation. Grades of: F, IC, IN, Cr, NC, W, WU count as units 

attempted with Zero units earned.  

b. Unit and Time Limit: Attempt no more than 150% of the number of units required to 

complete an educational program. For determining satisfactory academic progress, 

ALL attempted units at Grace Mission University are counted whether or not 

financial aid was received. For transfer students only those attempted transferred 

units that apply to their degree program are counted.  

 

Earned units include: A, A-, B+, B, B-, C+, C+, C, C-, D+, D, D-, CR, RP*, and all 

transfer units required for the completion of degree.  

 

Attempted units include: A, A- ,B+, B, B-, C+, C, C-, D+, D, D-, F, IC, IN, CR, NC, RD, 

W, WU, repeat, and all transfer units required for the completion of degree.  
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Quantitative standard examples 

 

Four -year program: Students in a bachelorôs degree program at GMU are required to 

complete 128 units and to enroll in 16 units each semester. The maximum time frame is six 

years (150% of the published length of four years), and GMU reviews a studentôs academic 

progress after increments of one year. Students must successfully complete at least 21 units 

each year. There is a one-year probationary period.  

 

Lydia fails all her courses in her first semester at GMU. Though she successfully 

completes all her courses in the second semester, she isnôt making satisfactory progress by 

the end of the first increment because she completed only 15 units, not 21. She is put on 

probation for her second year and successfully completes all but one of her courses (27 out 

of 30 units), so she is then meeting the SAP standard of 43 units completed by the end of 

the second year.  

 

One-year program: GMU will have a 24-semester hour program that a full-time student 

can complete in one year. Because many students attend part time, GMU bases the 

maximum time frame on the number of semester hours attempted. Its policy is that 

students must complete the program by the time they have attempted 36 (150% of 24) 

hours. Increments are 12 semester hours, so to successfully complete the program on time, 

students must complete eight semester hours by the end of each increment. 

 

Allen enrolls in this program one class at a time, and each class is four semester hours. 

After he has enrolled in three classes (12 hours),  

 

GMU checks to see if he has completed enough work in that increment to be making 

satisfactory progress. Allen completed the first and third course but failed the second. 

Because he completed eight hours (2 courses) in this increment, heôs making satisfactory 

progress.  

 

Percentage completion: GMU requires students to complete 80% of the work attempted by 

the end of each increment (4 ÷ 5= 0.8 or 80%).  

 

Andrew and Marie enroll in the B.A. program, in 15 units per semester for the first year. 

After one semester Andrew has earned 13 units and Marie 15 units. At the end of the 

second semester, Andrew has a total of 21 units and Marie a total of 30 units. To be 

making satisfactory progress, they must have completed 80% of the units attempted by the 

end of each increment. This is 13 units (80% x 15) per semester, so both students made 

satisfactory progress in the first semester. By the end of the second semester, they must 

have completed 24 units (80% x 30). Marie is still meeting SAP, but because Andrew only 

completed 21 units, he is not.  

 

In the second year Marie again enrolls for 30 units, but Andrew only enrolls for 15. He 

successfully completes all of them, so he has earned 36 units of 45 attempted. Marie has 

earned 51 units of 60 attempted. By the end of the second year, Andrew must have 
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completed 36 units (80% x 45); he is again making satisfactory progress. Marie must have 

completed 48 unit hours (80% x 60); she is still making satisfactory progress.  

 

Change of major and transfer units 

Generally all periods of the studentôs enrollment count when judging SAP, even periods in 

which the student did not receive FSA funds. However, your policy may permit that for 

students who change majors, units attempted and grades earned that do not count toward 

the new major will not be included in the SAP determination. You may limit how many 

times a student can change majors and ñresetò SAP.  

 

Similarly, you must at least count those transfer units that apply toward the current 

program, though you may count all units from the previous school.  

You must also establish rules for students who seek to earn additional degrees.  

 

Repetitions, withdrawals, incompletes, remedial and ESL courses 

Failed or under C- graded courses can be retaken only once. In the case only the highest or 

most recent grade can be counted for graduate units. While GMU can exclude grades for 

prior attempts (repeat/delete) when calculating a studentôs GPA, GMU must include the 

units from all attempts when assessing if the student meets the quantitative SAP standard.  

 

All incomplete grades, withdrawals, and remedial and ESL (not part of an ESL program) 

courses will effect on satisfactory progress. GMU does not exclude from the SAP review 

courses in which a student remained past the drop/add period and earned a grade of ñWò 

(or its equivalent), nor can it routinely exclude certain hours attempted, such as those taken 

during a summer session.  

 

Probation and appeals 

GMU permits appeals and probation, all students who are in the process of their SAP 

check on probation can register immediate semester. During that time students may 

continue to receive Title IV aid, but at the end of the period the students must again be 

meeting SAP standard. Such students cannot, however, be allowed two such periods 

consecutively.  

 

Re-establishing academic progress 

A student who loses FSA eligibility because she/ he is not meeting GMUôs satisfactory 

academic progress standards will regain eligibility when GMU determine that she/ he is 

again meeting the standards or when GMU grant her/ him an appeal.  

 

Other than when an appeal is granted for special circumstances, a student can regain 

eligibility only by taking action that brings her/ him into compliance with the qualitative 

and quantitative components of GMUôs academic progress standard.  

 

A student can complete a number of units or enroll for a number of academic periods 

without receiving federal student aid, or that she/ he interrupt her/ his attendance for one or 

more academic periods. However, neither paying for oneôs classes nor sitting out a 
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semester affects a studentôs SAP standing, so neither is sufficient to re-establish FSA 

eligibility.  

 

 

SAP Probation 
The first time that a student does not complete 70% of units attempted during an a

cademic year, or after any semester when his or her GPA falls below requirements 

for satisfactory academic progress (i.e., at least 2.0 for bachelorôs and 3.0 for maste

rôs programs) he or she may be place on a ñOne-year SAP probation. To be placed 

on probation, a student must complete at least 50% of attempted units during an academic 

year. A ñOne-year Sap probationò is granted only once. During a probation period, student 

will continue to receive financial aid.  

 

Once students have been placed on probation, they must complete at least 70% of 

attempted units annually during their probation year, and any remaining time in pursuit of 

their degree, or they will be disqualified from receiving financial aid.  

 

Students on probation have an initial appointment with either the student dean or a

cademic dean to assess the cause. In some cases, further meetings will not be requi

red (e.g., an illness or car accident could have caused a temporary inability to mai

ntain quality work). In other cases, regular appointments with a dean or faculty me

mber will be arranged.  

 

Disqualification 
Students who do not meet the standards of satisfactory progress are disqualified and 

become ineligible for financial aid.  

 

Reestablishing Eligibility: 
1. Students may regain eligibility when there is a determination that the student is again 

meeting the qualitative and quantitative standards.  

2. Students who feel they were disqualified due to extraordinary circumstances may 

submit an appeal in writing to the Center for Financial Aid.  

 

Examples of extraordinary circumstances: 

Personal illness or injury 

Death of a family member 

Other unusual hardships causing the student lack of success.  

 

Probations (Academic Suspension) 
A student is subject to academic suspension from the University after one semester on 

academic probation, unless in the judgment of the Academic Dean significant academic 

improvement is made during the probationary semester. Academic suspension precludes 

further enrollment in the University.  
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Dismissal 
The institution reserves the right to dismiss any student failing to make satisfactory 

academic progress towards his/her program, who violates academic honesty standards or 

the schoolôs lifestyle policy, and /or fails to meet his/her financial obligations.  

 

Time Limits for Programs 
Time limits may be extended under special circumstances. Undergraduate students can 

take minimum 9 units and maximum 19 units in a semester. Graduate students can take 

minimum 6 units and maximum 19 units in a semester. However, the time limit for 

completion of a two-year degree program is three years, 4 and 1/2 years for three year 

degree program, and six years for four year degree programs. The time limits include any 

leaves of absences taken by a student.  

 

Regular Student in An Eligible Program 
A person must be enrolled as a regular student in an eligible program in order to receive 

FSA funds (exceptions are discussed later in this chapter). A regular student is someone 

who is enrolled or accepted for enrollment in an eligible institution for the purpose of 

obtaining a degree or certificate offered by the school. The definition of an eligible 

program is discussed in detail in GMU Eligibility in this catalog.  

 

ͽ Conditional acceptance. GMU admits students under a conditional or provisional 

acceptance. For example, a student might be conditionally accepted until he provides 

further documentation, such as academic transcripts or test scores, or demonstrates an 

ability to succeed in the program (by receiving acceptable grades in program coursework). 

GMU limit the studentôs enrollment no more than 20 units, until the student meets the 

necessary conditions.  

Students admitted as conditional are regular students only if GMU officially accepts them 

into the eligible degree or certificate program. The Department does not define official 

acceptance or admission. If the student is merely allowed to take some courses before 

being officially admitted to the program, she is not considered a regular student and is not 

eligible until she is officially admitted.  

 

ͽ Continuing education. Regular students may receive aid for classes they take in a 

schoolôs continuing education department as long as the classes apply to their degree or 

certificate program.  

 

Remedial coursework 

Remedial coursework prepares a student for study at the postsecondary level (compare 

with preparatory coursework, which prepares a student for a given program), and a student 

enrolled solely in a remedial program is not considered to be in an eligible program. If 

acceptance into an eligible program is contingent on completing remedial work, a student 

cannot be considered enrolled in that program until she completes the remedial work.  

 

However, if the student is admitted into an eligible program and takes remedial coursework 

within that program, he can be considered a regular student, even if he is taking all 



40 

 

remedial courses before taking any regular courses. GMU may count up to one academic 

yearôs worth of these courses in the studentsô enrollment status for federal aid. For the 

purpose of this limit, that is 30 semester units.  

 

A remedial course cannot be below the educational level needed for a student to 

successfully pursue her program after one year in that course. Also, remedial courses must 

be at least at the high school level, as determined by the state legal authority, GMUôs 

accrediting agency, or the state agency recognized for approving public postsecondary 

vocational education. If that agency determines that a remedial class is at the elementary 

level, the class cannot be included for Title IV aid. Nor can Title IV aid be used for a 

remedial course that uses direct assessment of student learning instead of units or clock 

hours.  

GMU do not use nonunits remedial hours to determine a studentôs enrollment status if the 

course is part of a program that leads to a high school diploma or its recognized equivalent. 

A student is never permitted to receive funds for GED training or for coursework prior to 

the completion of high school, even if the GED or high school training is offered at 

postsecondary schools or is required for the postsecondary program.  

 

Similar to other remedial coursework, a student may receive FSA funds for ESL courses 

that are part of a larger eligible program. There are differences though: ESL courses donôt 

count against the one-year limitation on remedial coursework mentioned above, and they 

need not be at the secondary school level.  

 

Preparatory coursework 

A student not enrolled in a degree or certificate program is eligible for Stafford and PLUS 

loans for up to one year if she is taking coursework necessary for enrollment in an eligible 

program.  

 

Students with intellectual disabilities 

The HEOA permitted students with an intellectual disability to receive funds from the Pell 

Grant, FSEOG, and FWS programs. They must be enrolled or accepted for enrollment in a 

comprehensive transition and postsecondary program for students with intellectual 

disabilities and must maintain satisfactory academic progress as determined by GMU for 

this program. They must meet the eligibility criteria in Section 484(a)(3ï6) of the HEA. 

Except the statutes governing need analysis, the Secretary has the authority to waive any 

Pell, FSEOG, FWS, or institutional eligibility provisions necessary to ensure that programs 

enrolling these students are eligible for Title IV funds and that eligible students receive 

those funds.  

 

Elementary or Secondary Enrollment 
A student enrolled in elementary or secondary school is not eligible for aid from the FSA 

programs, even if she is simultaneously enrolled in an eligible college program. A student 

is considered to be enrolled in secondary school if she is pursuing a high school diploma or 

if she has completed the requirements for a diploma, has not yet received it, and either she 

is taking college coursework for which her high school gives units or her high school still 

considers her to be enrolled there.  
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An adult pursuing a GED (not a high school diploma) is not considered to be enrolled in 

secondary school. However, as stated earlier, a student canôt get aid for GED training, 

though he can receive aid for other college courses if he meets ability-to-benefit, 

homeschool, or high school equivalent requirements. An adult can take a course offered by 

a high school, such as a driverôs education course, without being considered enrolled there.  

 

Academic qualifications 
To receive FSA funds, a student must be qualified to study at the postsecondary level. A 

student qualifies if she: 

 ̋ has a high school diploma (this can be from a foreign school if it is equivalent to a U.S. 

high school diploma); 

 ̋ has the recognized equivalent* of a high school diploma, such as a general education 

development or GED certificate; 

 ̋ has completed homeschooling at the secondary level; 

 ̋ has passed a Department-approved ability-to-benefit test*; or 

 ̋ has satisfactorily completed six units of college work that are applicable to a degree or 

certificate offered by the school.  

 

A student may self-certify on the FAFSA that he has received a high school diploma or 

GED or that he has completed secondary school through homeschooling as defined by 

state law. If a student indicates that he has a diploma or GED, your school isnôt required to 

ask for a copy**, but if your school requires one for admission, then you must rely on that 

copy of the diploma or GED and not on the studentôs certification alone.  

 

Equivalents to a high school diploma 

The Department recognizes several equivalents to a high school diploma: 

 ̋ A GED; 

 ̋ A certificate demonstrating that the student has passed a state-authorized examination 

that the state recognizes as the equivalent of a high school diploma; 

 ̋ An academic transcript of a student who has successfully completed at least a two-year 

program that is acceptable for full units toward a bachelorôs degree; or 

 ̋ For a student who enrolls before completing high school, a high school transcript 

indicating the student has excelled in high school. The student must no longer be 

enrolled in high school, must satisfy GMUôs written policy for admitting such students, 

and must be starting a program that leads at least to an associateôs degree or its 

equivalent.  

 

Homeschooling 

Though homeschooled students are not considered to have a high school diploma or 

equivalent, they are eligible to receive FSA funds if their secondary school education was 

in a homeschool that state law treats as a home or private school. Some states issue a 

secondary school completion credential to homeschoolers. If this is the case in the state 

where the student was homeschooled, she must obtain this credential in order to be eligible 
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for FSA funds. She can include in her homeschooling self-certification (see above) that she 

received this state credential.  

Some students finish homeschooling at an age younger than the age of compulsory school 

attendance for their state or your schoolôs state. Another part of the federal law defines an 

eligible institution as one that admits as regular students only persons who have a high 

school diploma or equivalent or are beyond the compulsory attendance age for the schoolôs 

state. The Department considers a homeschooled student to be beyond the age of 

compulsory attendance if your schoolôs state would not require the student to further attend 

secondary school or continue to be homeschooled.  

 

Enrollment Status 
A student must be enrolled at least half time to receive aid from the Stafford and PLUS 

loan programs and the Academic Competitiveness Grant (ACG) and National Science and 

Mathematics Access to Retain Talent (SMART) grant programs. The Pell, TEACH Grant, 

and Campus-based programs donôt require half-time enrollment,* but the studentôs 

enrollment status does affect the amount of Pell a student receives (Volume 3 explains how 

enrollment status affects a Pell award.).  

 

To be enrolled half time, a student must be taking at least half of the course load of a full-

time student. The definitions of a full-time workload are different between undergraduate 

and graduate program.  

 

Undergraduate Minimum standards for full -time enrollment.  

GMUôs definition of workload includes any combination of courses, work, research, or 

special studies in GMU. For undergraduates, full-time status must be at least: 

 ̋ 12 semester hours in a semester; 

 ̋ 24 semester hours per academic year; 

 

If a student is enrolled in courses that do not count toward degree, they cannot be used to 

determine enrollment status unless they are nonunits or remedial courses as described in 

the sidebar. This means you cannot award the student aid for classes that do not count 

toward degree or certificate.  

 

Graduate Minimum standards for full -time enrollment.  

GMUôs definition of workload includes any combination of courses, work, research, or 

special studies in GMU. For graduates, full-time status must be at least: 

 ̋ 9 semester hours in a semester; 

 ̋ 18 semester hours per academic year; 

 

If a student is enrolled in courses that do not count toward degree, they cannot be used to 

determine enrollment status unless they are nonunits or remedial courses as described in 

the sidebar. This means you cannot award the student aid for classes that do not count 

toward degree or certificate.  
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Students convicted of possession or Sale of Drugs 
A federal or state drug conviction can disqualify a student for FSA funds. The student self-

certifies in applying for aid that the student is eligible; GMU is not required to confirm this 

unless GMU have conflicting information.  

 

If the student was convicted of both possessing and selling illegal drugs, and the periods of 

ineligibility are different, the student will be ineligible for the longer period 

 

The HEOA established the requirement for schools to provide each student who becomes 

ineligible for Title IV aid due to a drug conviction a clear and conspicuous written notice 

of his loss of eligibility and the methods whereby he can become eligible again.  

A student regains eligibility the day after the period of ineligibility ends or when he 

successfully completes a qualified drug rehabilitation program. Further drug convictions 

will make him ineligible again.  

 

Students denied eligibility for an indefinite period can regain it only after successfully 

completing a rehabilitation program as described below or if a conviction is reversed, set 

aside, or removed from the studentôs record so that fewer than two convictions for sale or 

three convictions for possession remain on the record. In such cases, the nature and dates 

of the remaining convictions will determine when the student regains eligibility. It is the 

studentôs responsibility to certify to you that she has successfully completed the 

rehabilitation program; as with the conviction question on the FAFSA, you are not required 

to confirm the reported information unless you have conflicting information.  

 

When a student regains eligibility during the award year, you may award Pell, ACG, 

National SMART, TEACH, and Campus-based aid for the current payment period and 

Direct and FFEL loans for the period of enrollment.  

 

Standards for a qualified drug rehabilitation program 

A qualified drug rehabilitation program must include at least two unannounced drug tests 

and must satisfy at least one of the following requirements: 

 ̋ Be qualified to receive funds directly or indirectly from a federal, state, or local 

government program.  

 ̋ Be qualified to receive payment directly or indirectly from a federally or state-licensed 

insurance company.  

 ̋ Be administered or recognized by a federal, state, or local government agency or court.  

 ̋ Be administered or recognized by a federally or state-licensed hospital, health clinic, or 

medical doctor.  

If you are counseling a student who will need to enter such a program, be sure to advise the 

student of these requirements. If a student certifies that he has successfully completed a 

drug rehabilitation program, but you have reason to believe that the program does not meet 

the requirements, you must find out if it does before paying the student any FSA funds.  
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Incarcerated students 
A student is considered to be incarcerated if she is serving a criminal sentence in a federal, 

state, or local penitentiary, prison, jail, reformatory, work farm, or similar correctional 

institution (whether it is operated by the government or a contractor). A student is not 

considered to be incarcerated if she is in a half-way house or home detention or is 

sentenced to serve only weekends.  

 

Incarcerated students are not eligible for FSA loans but are eligible for FSEOGs and FWS. 

They are also eligible for Pell grants if not incarcerated in a federal or state penal 

institution. See Chapter 7 for more information on this and on sex offenders who were 

incarcerated but are now subject to an involuntary civil commitment.  

You may accept the studentôs written self -certification that he is no longer incarcerated.  

 

Conflicting Information  
In addition to reviewing data provided by the Departmentôs application system and NSLDS 

(as discussed in the rest of this volume), GMU has an internal system to share information 

relevant to the studentôs eligibility, such as studentôs academic standing. The FSA program 

regulations require a school to develop an adequate system to ensure the consistency of any 

data related to a studentôs application or eligibility for federal student aid regardless of the 

source of that data. GMU is responsible for reconciling all inconsistencies that it receives 

with one exception: if the student dies during the award year, you arenôt required to resolve 

conflicting information.  

 

Change in Status 
The studentôs eligibility status can change during the award year, which almost always 

affects whether the student can be paid. The special rules for changes in satisfactory 

academic progress status were discussed earlier in the SAP section.  
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PAYMENT OF TUITIONS AND FEES  
 

Educational Expenses and Fees 
Application fee (Non-refundable)  $ 50.00 

Tuition per unit (Undergraduate)  $ 210.00 

Tuition per unit (Masters)   $ 210.00 

Tuition per unit (Doctoral)   $ 290.00 

Student Tuition Recovery Fund (STRF)
1
 0.0% of institutional charges (Non-refundable) 

Registration fee (Non-refundable)  $ 90.00 

Registration fee (Doctoral)   $ 130.00 

Registration change (drop/add per course)$ 20.00 

Student Assc. fee     $ 70.00 

I-20 Initial Processing fee  $ 150.00 

I-20 Transfer Processing fee  $ 100.00 

Returned check/Denied units card $ 25.00 

Late registration fee (Non-refundable)  $ 40.00 

Library guest card, Student ID card fee  $ 25.00  

Transcript fee     $ 5.00 

Petition for policy exception  $ 50.00 

Graduation fee (Under & Master) $ 400.00 

Graduation fee (Doctoral $500)  $ 500.00 

Textbooks/Other learning materials $________ 

Other Fees: Please specify   $________ 
 

These fees will be changed at any time by the decision of administration committee.  

 

Students can request transcript for transferring units earned in GMU. They can visit and 

get counseling for transferring. The transcript will be issued to the student or the institution 

the students desired to transfer in. There is a fee for issuing transcripts as described above. 

The fee must accompany the transcript request. The fee is charged for the research of 

                                                 
1
 You must pay the state-imposed assessment for the Student Tuition Recovery Fund 

(STRF) if all of the following applies to you:  

1) You are a student in a education program, who is a California resident , or are enrolled 

in a residency program, and prepays all or part of your tuition either by cash, 

guaranteed student loans, or personal loans, and,  

2) Your total charges are not paid by any third-party payer such as an employer, 

government program or other payer unless you have a separate agreement to repay the 

third party.  

You are not eligible for protection from the STRF and you are not required to pay the 

STRF assessment, if either of the following applies:  

1) You are not a California resident or are not enrolled in a residency program, or 

2) Your total charges are paid by a third party, such as an employer, government program 

or other payer, and you have no separate agreement to repay the third party.  



47 

 

student records and is not refundable when a transcript is withheld. A transcript will not be 

issued to, or on behalf of any individual who has a past due financial obligation to the 

institution until such obligation has been cleared. Other fees are not refundable once the 

request or the work has been done.  

 

Schedule of Total Charges 
The combination of tuition, fees, Student Tuition Recovery Fund (STRF)

2
, and associated 

expenses at Grace Mission University is considerable amount that it is necessary for 

students to carefully calculate their financial resources and costs. The following estimated 

student budget reflects the average cost to fulltime students for the 2013-2014 academic 

year (nine months): 

 

Undergraduate (Based on 12 units per semester per year) 

                                                 
2
 Amount of STRF Assessment; the institution shall collect an assessment of fifty cents 

($0.0) per one thousand dollars ($1,000) of institutional charges, rounded to the nearest 

thousand dollars, from each student. For institutional charges of one thousand dollars 

($1,000) or less, the assessment is fifty cents ($0.0). 

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or 

mitigate economic losses suffered by students in educational programs who are California 

residents, or are enrolled in a residency program attending certain schools regulated by the 

Bureau for Private Postsecondary Education.  

You may be eligible for STRF if you are a California resident or are enrolled in a 

residency program, prepaid tuition, paid STRF assessment, and suffered an economic loss 

as a result of any of the following:  

1. The school closed before the course of instruction was completed. 

2. The schoolôs failure to pay refunds or charges on behalf of a student to a third party for 

license fees or any other purpose, or to provide equipment or materials for which a 

charge was collected within 180 days before the closure of the school. 

3. The schoolôs failure to pay or reimburse loan proceeds under a federally guaranteed 

student loan program as required by law or to pay or reimburse proceeds received by 

the school prior to closure in excess of tuition and other costs. 

4. There was a material failure to comply with the Act or the Division within 30-days 

before the school closed or, if the material failure began earlier than 30-days prior to 

closure, the period determined by the Bureau. 

5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against 

the institution for a violation of the Act."  

However, no claim can be paid to any student without a social security number or a 

taxpayer identification number.  
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Tuition & Fees  $    5,040.00 ($210/unit * 12 units*2 semesters)

Room & Board  $    9,000.00

Books & Supplies  $    1,200.00

Personal / Misc.  $    2,000.00

Transportation  $    1,000.00

TOTAL  $  18,240.00

+ STRF 0.05%of tuition and fees  
 

Masters 

       (Based on 9 units per semester per year) 

Tuition & Fees  $   3,780.00 ($210/unit * 9 units*2 semesters)

Room & Board  $   9,000.00

Books & Supplies  $   1,500.00

Personal / Misc.  $   2,000.00

Transportation  $   1,000.00

Total  $ 17,280.00

+ STRF 0.0% of total intituitional charges until graduate  
 

Doctorate 

Tuition & Fees  $   5,220.00 ($290/unit * 9 units*2 semesters)

Room & Board  $   9,000.00

Books & Supplies  $   1,500.00

Personal / Misc.  $   2,000.00

Transportation  $   1,000.00

Total  $ 18,720.00

+ STRF 0.0% of total intituitional charges until graduate  

 

Payment Procedures 
For the general fulltime undergraduate students, the total tuition per year for 12 units is 

$5,360 and for the general fulltime graduate students, the total tuition per year for 9 units is 

$4,100. Other students who are in special status will pay different amount of payment. 

Students are expected to make full payment of tuition and fees at the time of registration. 

The chief financial officer must approve any payment arrangements. When a student 

becomes delinquent in his/her financial obligations he or she will not be allowed to 

continue enrollment.  
 

Personal Checks 
All personal checks submitted for any payment to the University for any charge or 

payment will have your student ID number written on them. If you prefer not to have your 

ID number written on your check, please submit your payment by cashierôs check, money 

order or when appropriate (other than ñmail-inò payments) in cash. University staff will 
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write student ID numbers on checks where a student has not already done so.  
 

Outstanding Balances 
All institutional charges must paid in full before graduation. If student has remaining 

tuition balance school will continued to collect without interest. All transcripts and 

diplomas shall be withheld until the outstanding amount is paid in full. An account is 

considered paid in full when all checks clear the bank.  
 

Collection of Tuition 
Students who enroll in short-term programs designed to be completed in one week, one 

term, or four months, whichever is less, should pay all tuition and fees on the first day of 

instruction. 

 

GMU in this section will  not apply to any funds received by an institution through federal 

and state student financial aid grants and loan programs, or through any other federal or 

state programs.  

 

For those programs designed to be four months or longer, GMU will  not require more than 

one term or four months of advance payment of tuition at a time. When 50 percent of the 

program has been offered, GMU may require full payment. 

 

If GMU provides private institutional loan funding to a student, the student is not obligated 

for indebtedness that exceeds the total charges for the current period of attendance. 

 

At the studentôs option, GMU will  accept payment in full for tuition and fees, including 

any funds received through institutional loans, after the student has been accepted and 

enrolled, and the date of the first class session is disclosed on the enrollment agreement.  
 

Refunds-Overpayment 
Payments to student accounts which result in a units balance will be refunded upon request, 

or in accordance with cash management regulations as required by federal regulations for 

students having federal aid. Requests for adjustments to charges must be made within four 

months from the date of the studentôs statement on which the charge first appears.  
 

REFUND POLICY  

After the cancellation period, the institution provides a pro rata refund of ALL funds paid 

for tuition charges to students who have completed 60 percent or less of the period of 

attendance. Once more then 60 percent of the enrollment period in the entire course has 

incurred (including absences), there will be no refund to the student. 

 

Application, Registration Fee, and STRF fees are non refundable item. Books, supplies and 

any other items issued and received by the student would not be returnable. Once received 

by the student it will belong to the student and will represent a liability to the student. 
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If you cancel the agreement, the school will refund any money that you paid, less any 

deduction for registration fee and other fees. If you withdraw from school after the 

cancellation period, the refund policy described above will apply. If the amount that you 

have paid is more than the amount that you owe for the time you attended, then a refund 

will be made within 45 days of the official withdrawal date. See Refunds section below. If 

the amount that you owe is more than the amount that you have already paid, then you will 

have to arrange with the institution to pay that balance. Official withdrawal date is on the 

studentôs notification or schoolôs determination. 

 

If the student has received federal student financial aid funds, the student is entitled to a 

refund of moneys not paid from federal student financial aid program funds. 

 

DETERMINATION OF WITHDRAWAL FROM SCHOOL  
The withdrawal date shall be the last date of recorded attendance.  

The student would 

be determined to 

have withdrawn 

from school on the 

earliest of:   

The date you notify the Registrar of your intent to withdraw. Only 

the Registrar would be authorized to accept a notification of your 

intent to withdraw. 

The date the school terminates your enrollment due to academic 

failure or for violation of its rules and policies stated in the catalog. 

Unofficial withdrawals encompass all other withdrawals where 

official notification is not provided to GMU. When a recipient of 

Title IV grant or loan assistance unofficially withdraws from an 

institution, after having begun class attendance during a payment 

period or period of enrollment, the institution must determine the 

amount of Title IV grant or loan assistance that the student earned 

up to the date of withdrawal. For these unofficial withdrawals, the 

withdrawal date is the midpoint of the payment period or the last 

date of an academically related activity in which the student 

participated. If a student who began attendance, does not officially 

withdraw, and subsequently fails to earn a passing grade in at least 

one course offered over an entire period, the institution must 

assume, for Title IV purposes that the student has unofficially 

withdrawn, unless the institution can document that the student 

completed the enrollment period. If a student receives Title IV grant 

or loan assistance and does not begin attendance in a payment 

period or period of enrollment, the student is considered to be 

ineligible for any Title IV aid. Unofficially withdrawing from 

classes may affect your future eligibility for financial aid such as 

satisfactory academic progress.  

In the event that you failed to return from the approved leave of 

absence, the effective withdrawal date shall be the last date of 
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recorded attendance. The date of the determination of withdrawal 

will be the scheduled date of return from LOA. If a student on an 

approved LOA notifies GMU that he or she will not be returning, 

the date of withdrawal determination is the earlier of the scheduled 

date of return from LOA or the date the student notifies GMU that 

the student will not return. 

 

RETURN OF TITLE IV  
Special note to students receiving Unsubsidized/Subsidized/PLUS/Perkins loans, 

ACG/National SMART/Pell/SEOG grants or other aid, if you withdraw from school prior 

to the completion of the equivalent to 60 percent of the workload in any given semester, a 

calculation using the percentage completed will be applied to the funds received or that 

could have been receive that will determine the amount of aid the student earned.  

  

Unearned funds would be returned to the program in the order stated below by the school 

and/or the student. Student liability to loan funds will continue to be paid in accordance to 

the original promissory note terms. Funds owed by the student to the Grant programs are 

limited to 50% of the gross award per program received. Sample Calculation, completion 

of 25% of the semester earns only 25% of the aid disbursed or that could have been 

disbursed. If applicable, this would be the first calculation to determine the amount of aid 

that the student would be eligible for from the Title IV Financial Aid programs.  

  

A second calculation would take place to determine the amount earned by the institution 

during the period of enrollment. If the student is eligible for a loan guaranteed by the 

federal or state government and the student defaults on the loan, both of the following may 

occur: (1) The federal or state government or a loan guarantee agency may take action 

against the student, including applying any income tax refund to which the person is 

entitled to reduce the balance owed on the loan. (2) The student may not be eligible for any 

other federal student financial aid at another institution or other government assistance 

until the loan is repaid. 

 

Refunds 

Refunds: If any refunds are due based on the Return of Title IV calculation or the 

institutional refund policy calculation, any refunds will be made as soon as possible but 

not later than 45 days from the determination of withdrawal date in the order stated in 

section CFR 34 section 668.22. The order of payment of refunds is, 1) Unsubsidized 

Loans from Direct Loan, 2) Subsidized Loans from Direct Loan, 3) Perkins Loans, 4 ) 

PLUS (Graduate Students) Direct Loan, 5) PLUS (Parent) Direct Loan, 6) Pell Grant,  

This order would apply in accordance to the aid programs available at the institution. 

Post Withdrawal Disbursement 
 

If the calculation shows that the student received less aid than what the student earned 

within the payment period or enrollment period, then the student would be notified by the 

institution of the amount of Grant funds used to cover institutional charges incurred by the 

student, or the available amount from Grant funds for direct disbursement to the student for 
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other educational related expenses. If loan funds are involved in this calculation, the 

institution will notify the student or parent of the loan amount it wishes to utilize to cover 

educational charges, the financial aid program where the funds are coming from and the 

student will be reminded of the responsibilities involved in receiving loan funds. The 

student or parent in the case of PLUS will be given 14 days to respond and accept or reject 

part or all of the loan funds available. The institution will honor late acceptances only at 

the institutional discretion. 

 

Once this calculation is finalized, the institution will then perform a second and different 

calculation using the net funds retained (original tuition payments minus amounts 

refunded) to determine the amount of institutional charges earned by the institution during 

the payment or enrollment period. That calculation is known as the institutional refund 

policy calculation. 

 

 

STUDENT DEFAULTS ON THE LOAN  
If the student is eligible for a loan guaranteed by the federal or state government and the 

student defaults on the loan, both of the following may occur: 

(1) The federal or state government or a loan guarantee agency may take action against the 

student, including applying any income tax refund to which the person is entitled to reduce 

the balance owed on the loan. 

(2) The student may not be eligible for any other federal student financial aid at another 

institution or other government assistance until the loan is repaid. 

 

STUDENT TUITION RECOVERY FUND  

Tuition refunds are made for withdrawal from a course when notification of withdrawal is 

submitted in a written form.  

 

Student Tuition Recovery Fund (STRF) is state requirement that a student who pays his or 

her tuition is required to pay a state-imposed assessment.  

 

Assessment for the STRF 
 
A student must pay the state-imposed assessment for the Student Tuition Recovery Fund 

(STRF) if all of the following applies to you: 
 

1. The student is a student in an educational program, who is a California resident, or 

are enrolled in a residency program, and prepay all or part of your tuition either by 

cash, guaranteed student loans, or personal loans, and 

2. Your total charges are not paid by any third-party payer such as an employer, 

government program, or other payer unless you have a separate agreement to repay 

the third party.  

 
A student is not eligible for protection from the STRF and you are not required to pay the 
STRF assessment, if either of the following applies: 
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1. The student is not a California resident, or are not enrolled in a residency program, 

or 

2. The studentôs total charges are paid by a third party, such as an employer, 

government program or other payer, and you have no separate agreement to repay 

the third party. 
 
 

Eligibility for the STRF  
 

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or 
mitigate economic losses suffered by students in educational programs who are California 
residents, or are enrolled in a residency programs attending certain schools regulated by the 
Bureau for Private Postsecondary and Vocational Education.  
 
Student may be eligible for STRF if you are a California resident or are enrolled in a 
residency program, prepaid tuition, paid the STRF assessment, and suffered an economic 
loss as a result of any of the following: 

 
1. The school closed before the course of instruction was completed.  

 

2. The school's failure to pay refunds or charges on behalf of a student to a third party 

for license fees or any other purpose, or to provide equipment or materials for 

which a charge was collected within 180 days before the closure of the school.  

 

3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed 

student loan program as required by law or to pay or reimburse proceeds received 

by the school prior to closure in excess of tuition and other costs.  

 

4. There was a material failure to comply with the Act or this Division within 30 days 

before the school closed or, if the material failure began earlier than 30 days prior 

to closure, the period determined by the Bureau.  

 

5. An inability after diligent efforts to prosecute, prove, and collect on a judgment 

against the institution for a violation of the Act. 
 

However, no claim can be paid to any student without a social security number or a 

taxpayer identification number.  
 
*Note: Authority cited: Sections 94803, 94877 and 94923, Education Code. Reference: 
Section 94923, Education Code.  
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VI.  FINANCIAL AID  

INFORMATION 
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INSTITUTIONAL SCHOLARSHIPS INFORMATION  

 
Students cannot be awarded more than one scholarship per semester except in the case of 

Work ï Study Scholarship. Scholarships are awarded at the beginning of each semester and 

recipients will receive the units for the amount of the scholarship toward their tuition. The 

total scholarship cannot exceed the tuition that the student should pay. There are several 

types of scholarships which are available for students.  

 

Types of Institutional Scholarships 
 

Academic Achievement Scholarship  

One fulltime BA student and one fulltime M.Div. student with the highest grade point 

average (GPA) for the study in a program at the graduation. This scholarship is normally 

between $200 and $500 each. Students who will receive this scholarship will be notified by 

the academic dean before graduation.  

 

Active Pastor and Missionary Scholarship 

The active assistant pastors, senior pastors, and missionaries abroad may receive this 

scholarship benefits. The assistant pastors and senior pastors of local church must submit a 

verification of the ministry and its position from their respective church authority. The 

missionaries must submit verification from their sponsoring organization or church. After 

reviewing the application and the verification, the applicant may receive up to twenty-five 

percent (25%) of their current tuition, except the missionaries abroad who may receive up 

to 50%. To receive this scholarship, the application must be received within the first two 

weeks of the semester (within Add/Drop period). Any application submitted after this 

period will take effect during the following semester. The GMU's Scholarship Committee 

will  make the scholarship awards decision and the amount based on the availability of the 

existing scholarship fund. 

 

Family Scholarship 

A couple or family members enrolled at GMU concurrently may submit an application for 

scholarship. After reviewing the application, the students who carry less units points may 

receive up to 50% of the tuition reduction. The GMU's Scholarship Committee will make 

the scholarship awards decision and the amount based on the availability of the existing 

scholarship fund. 
 

Financial Need Scholarship 

Students who have financial needs are invited to obtain an application from the school 

office. They are to complete the application and submit it to the student dean. Each May 

the Scholarship Committee will consider applications for the following academic year. By 

the end of May, Student Dean will post the names of students to receive this scholarship. 

(If a student does not want his or her name posted as a winner of a financial need 

scholarship, he or she should include a stamped, self-addressed envelope along with the 

application. He or she should tell the Student Dean not to post his or her name. He or she 

should also note this at the bottom of the application.) 
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Work ï Study Scholarship 

At the beginning of each semester, on-campus job descriptions will be posted on the 

bulletin board. Interested students should contact the school office. Money earned will  be 

applied to any outstanding balance (e.g. tuition and fees). A student who does not owe any 

money to the school will receive cash.  
 

Sponsor Matching Scholarship - Designated Scholarship 

A church or organization may choose a student to support, or may provide a scholarship for 

a particular type of student (e.g. a pastorôs son, a student who wants to become a 

missionary). The later type of scholarship is announced when available. Students should 

see the student dean to apply for a designated scholarship.  
 
 

Scholarship Applications 
All applicants for scholarships must attain a 2.5 GPA or higher in the previous semester. 

Students desiring to receive financial assistance must submit a scholarship application at 

the time of registration each semester. The application is supplied at registration or can be 

obtained at the administrative office.  

 

Scholarship Committee 
The Scholarship Committee has the task of screening the awarding of scholarships, 

fundraising, and managing scholarship funds. It is organized as follows: President (Chair), 

Chief Academic Officer, Dean of Students, CFO and Financial Aid Office.  

 

All matters that are not stipulated clearly shall be discussed and decided by the Scholarship 

Committee of the school which ordinarily meets once each semester.  

 

 

 

 

FEDERAL STUDENT AID  
 

The cost of higher education has increased significantly and paying for higher education is 

a challenge for many students. Many students are forced to rely on some outside help to 

pay for the rising costs of postsecondary education. Some students work while attending 

school, others seek educational loans. Federal Student Aid (FSA) is available for GMU 

students. GMU is committed to helping students apply and receive FSA based on their 

eligibility.  

The financial aid office at GMU will do its best to assist students in the application process 

for FSA, answer questions, and process all FSA in a professional and timely manner.  

 

Requirements for Eligibility  
Requirements for Eligibility are the following: 
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¶ The student must be a citizen or eligible non-citizen. 

¶ Have a high school diploma or GED. 

¶ Must be enrolling in an eligible educational program. 

¶ Working toward a degree or certificate. 

¶ Making satisfactory academic progress. 

¶ Must not be in default of a previous federal educational loan or Pell grant. 

¶ If a student already has a Bachelorôs degree he/she is not eligible to receive Pell grants 

but educational loans are available. 

¶ Register with the Selective Service (if a male between the age of 18-25) 

 

General Financial Aid Information  

If you wish to apply for financial aid or you have questions, or you need sections of the 

handbook clarified, contact the financial aid office at the school. Additional information 

regarding the student aid programs available at GMU financial aid department may be 

found in student guide ñFunding Education Beyond High Schoolò and the ñFree 

Application for Federal Student Aidò published by the U.S. Department of Education. 

Additional information may be obtained by calling the Federal Student Aid Information 

Center at 1 (800) 433-3243, TTY 1 (800) 730-8913, or logging on to the Internet at 

http://studentaid.ed.gov.  

  

Compliance Statement 
The federal Privacy ACT of 1974 requires that students be notified that the disclosure of 

his/her social security number is mandatory. The social security number is used to verify 

studentsô identities to process the awarding of funds, the collection of funds, and the 

tracing of individuals who have borrowed funds from federal, state or private programs. 

 

Financial Aid Mechanism 

 
Financial aid is a mechanism that reduces out-of-pocket costs that the student and/or 

parents must pay to obtain a specific postsecondary education. Presented differently, 

financial aid is money made available to help students meet the cost of schoolôs attendance. 

Financial aid includes grants and loans. Grants do not have to be prepaid. Loans usually 

have low interest rates that a student must repay in accordance to the individual loan 

program terms. Most of the loans can be arranged to require payment after a grace period 

of several months upon graduation, or upon the studentôs termination from the program or 

if a studentôs attendance falls below half time. Financial aid is awarded to students who 

have ñneedò. Need is the difference between the amount of money that the family will be 

expected to contribute to meet student costs and the cost of education at this school. 

 

Title IV Student Financial Aid Programs 

The college is approved for, and does participate in the following USDE Title IV programs 

intended to defray the costs of attending for those students eligible for financial aid 

considerations: 

GRANT (FREE)AID (This aid does not have to be repaid) 
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Federal PELL Grant Program (FPELL) $5,645 maximum annual limit (Does not require 

repayment) 

 

For more specific information on each program please refer to the student guides available 

at Student Guide web site 

http://studentaid.ed.gov/students/publications/student_guide/index.html 

LOANS TO STUDENT AND/OR PARENT  (THIS AID MUST BE REPAID!  

THESE LOANS ARE NOT DISCHARGED BY BANKCRU PTY) 
Direct Federal Stafford LOANS: If student obtain a loan, the student will have to repay full 

amount of the loan plus interest, less the amount of any refund, and that, if the student 

receives federal student financial aid funds, the student is entitled to a refund of the money 

not paid from federal financial aid funds.  

 

**Subsidized loans (Interest earned while in school and during grace period is covered by 

the USDE). 

**Unsubsidized loans (Interest earned while in school and during grace period may be 

delayed until the repayment period and will be added to the loan balance). 

**Parent loans (PLUS) (Interest due from parents as last disbursement on a loan is 

made)Perkins loan program (Interest earned while in school and during grace period is 

covered by the USDE). 
 

STUDENTS ARE ENCOURAGED TO KEEP THEIR LOAN DEBT AS LOW AS 

POSSIBLE. THESE LOANS ARE AGRESSIVELY COLLECTED BY THE USDE AND ITS 

CONTRACTORS. INTEREST LIABILITY ON LATE PAYMENTS IS VERY EXPENSIVE . 

LACK OF PAYMENT IS A VERY DAMAGING TO UNITS HISTORY AND FUTURE 

BORROWING POWER . 

 

Annual loan limits and based on educational levels within the course of enrollment. Loan 

levels are specifically designated to the course of study at this institution. For example, If 

the student attended two years at a community college, but it enrolls in a course that is one 

academic year long without any transfer hours, the correct student level will be 1 and not 

3
rd

.loan level. 

For more specific information on each program please refer to the student guides available 

at Student Guide 

http://studentaid.ed.gov/students/publications/student_guide/index.html 

Direct Loan Basics for Students -http://www.direct.ed.gov/student.html 

Direct Loan Basics for Parents - http://www.direct.ed.gov/parent.html 

 

Application For Aid, Procedures And Forms 
Financial aid application for this institution is Free Application for Federal Student Aid 

(FAFSA). This form needs to be completed as instructed on the form. Documentation to 

substantiate the data entered on the form may be required by the financial aid office. Forms 

and assistance in completing them are available at this school during school hours. In 

addition to the FAFSA, the institution requires a series of forms as they apply to the 

individual student aid program and to the studentôs individual family circumstances. 

 

http://studentaid.ed.gov/students/publications/student_guide/index.html
http://studentaid.ed.gov/students/publications/student_guide/index.html
http://www2.ed.gov/offices/OSFAP/DirectLoan/pubs/studentbasics.pdf
http://www.direct.ed.gov/student.html
http://www2.ed.gov/offices/OSFAP/DirectLoan/pubs/parentbasics.pdf
http://www.direct.ed.gov/parent.html
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Federal Pell Grant Program: Funds received under this program are not subject to 

repayment from the student. 

 

Deadline: FAFSA applications must be received by June 30 in the year on which the 

application is intended for. SAR or ISIR must be submitted to the financial aid office by 

September 29, of the award year from which aid is requested from, or your last day of 

enrollment in 2013-14, whichever comes first. A valid ISIR requires signatures of student, 

spouse and/or parents, when the ISIR has been corrected. 

 

Renewal Process: A FPELL Grant award is received for one award year (July 1 to June 30 

of the following year), and is not automatically renewed for the next award year. Students 

must re-apply for the FPELL Grant and submit a copy of the new SAR or ISIR to the 

financial aid office for each award year. 

 

Disbursement: They are made based on per payment period via a check payable to the 

student or via a direct units to the studentôs tuition account. 

 

Federal William D. Ford Direct Loan Program 

Funds received from either of the loan programs are subjected to repayment from the 

student. Before a loan document is submitted to the USDE, students must be fully aware of 

the financial responsibilities under these loan programs, the rights that the student has 

under the individual loan program conditions, and the consequences of failing to meet the 

repayment obligations. 

 

Federal Direct Subsidized Loan 

Federal Direct Subsidized Loans are made directly to students from the U.S. Department of 

Education. Subsidized loans are need based. Students may borrow up to the amount of the 

studentôs cost of attendance less other expected financial assistance (not to exceed annual 

loan limits). 

The Federal Government pay interest subsidies while the student is enrolled or during 

periods of deferment. Student would pay a combined origination/guaranty fee of a variable 

percentage but not to exceed 3% rebated directly to the U.S. Department of Education. 

Students may receive both subsidized and Unsubsidized loans provided the combine 

amount borrowed does not exceed applicable loan limits and that the studentôs eligibility 

for a subsidized Federal Stafford Loan be determined prior to determining eligibility for 

the Unsubsidized loan. The law also stipulates that borrowers may apply for both 

subsidized and unsubsidized loans using a single application and that such borrowers must 

be given a single repayment schedule. 

 

Maximum Annual Award:  First level $3,500, Second level $4,500, Third level $5,500 

(Max aggregate $23,000) 

 

Federal Direct Unsubsidized Loan 

These loans expand the ability of the U.S. Department of Education to make 

ñUnsubsidizedò Federal Stafford Loans to students. These loans carry many of the same 
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terms and conditions associated with subsidized Federal Stafford Loans with the following 

two exceptions:  

(1) Unsubsidized loans are not need based. Students may borrow up to the amount of the 

studentôs cost of attendance less other expected financial assistance (not to exceed annual 

loan limits). 

(2) The Federal Government does not pay interest subsidies to the lender while the student 

is enrolled or during periods of deferment. Interest must be paid or capitalized, i.e., added 

to the principal. 

 

Deadlines: Applications need to be submitted at least 30 days before the end of the loan 

period for which the loan has been requested. The student is responsible in locating his or 

her own lender that participates in the FFEL Loan Program. 

 

Maximum Annual Award:   
Dependent student: with Parent loan First level $2,000, Second level $2,000, Third level 

$2,000 (Max aggregate $8,000) 

Dependent student without Parent loan or independent students: First level $6,000, 

Second level $6,000, Third level $7,000 (Max aggregate $14,000) 

 

Disbursement: Checks are issued to the school and unitsed to the studentôs tuition account. 

It is the studentôs responsibility to submit all required forms and documentation to the 

financial aid office before disbursement. For additional information, read the pamphlet 

"Direct loan Entrance Interview"  

 

Determining Need 

The information you report on the FAFSA form when you apply for aid, is used in a 

formula established by U.S. Congress that calculated your Expected Family Contribution. 

Grace Mission University utilizes the Free Application for Federal Student Aid (FAFSA) 

for students applying for aid. This form will be processed by a contractor of the U.S. 

Department of Education at no cost to the student. The results will be provided in the form 

of an Electronic Student Aid Report with the calculation of the Expected Family 

Contribution. 

 

Cost Of Attendance 

This institution uses the annual budgets published by the CALIFORNIA STUDENT AID 

COMMISSION . The estimate amount it will cost a student to go to school during an 

academic year of approximately 9 months is stated below.  

 

Definitions related to financial aid: 

The following definitions correspond to some common terms used within the financial aid 

terminology: 

 

ACADEMIC YEAR:  24 Semester unit hours of instruction for a full time student. The 

midpoint of the academic year shall be a minimum of 12 semester unit hours. In effect, all 

students enrolled in courses with an academic year scheduled to be completed in less than 
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24/30 weeks, regardless of the number of Semester unit hours. Hours offered, would have 

aid eligibility reduced in proportion to the number of weeks and hours in the course of 

study in relation to the academic year. 

 

COST OF ATTENDANCE:  Institutional charges for tuition, fee, books and supplies in 

addition to an estimated cost to the student for living allowances as room, board, 

transportation and personal combined compose the cost of attendance for an academic year 

or less as the cost of attendance or educational budget. 

 

UNITS BALANCE : A units balance occurs when tuition payments using Title IV funds 

have been received by the institution in excess of the amount of charges assessed to the 

student. Units balances are paid within 14 business days from the day the units balance was 

generated. Students must be responsible for budget their own funds and for securing that 

the funds are used for education related expenses. 

 

DEPENDENT STUDENT: She/he is an individual who does not meet the independent 

student criteria. This student is required to submit his/her application and  student and 

parentsô income and assets data. 

 

DEPENDENT: She/he is an individual other than the spouse that has been supported and 

will continue to be supported (50% or more of that individual personal expenses) by the 

student and/or spouse. If that individual is and will continue to be supported by the student 

parent(s), that individual would be a dependent of the parent(s) NOT a dependent of the 

student. 

 

EXPECTED FAMILY CONTRIBUTION (EFC):  Is the application of the U.S. 

Congressional formula to the studentôs family income and assets entered in the FAFSA and 

used as the calculated amount that a family is expected to contribute to offset the student 

cost of attendance. 

 

FINANCIAL AID ELIGIBIL ITY CITIZEN/ELIGIBLE NON -CITIZEN:  You must 

be one of the following to receive federal student aid: 

U.S. Citizen 

U.S. National 

U.S. permanent resident who has an I-551 or I-551C (Alien Registration receipt card). 

Arrival Departure Record (I-94) from the Department of Homeland Security showing 

one of the following designations: 

¶ Refugee 

¶ Asylum Granted 

¶ Parole for a minimum of one year that has not expired 

¶ T-Visa holder (T-1, T-2, T-3etc) 

¶ Cuban-Haitian entrant  

¶ Holder of a valid certification or eligibility letters from the Department of Human 

Services showing a designation of ñVictim of Human Trafficking 
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IF YOU ARE IN THE U.S. UNDER ONE OF THE FOLLOWING CONDITIONS, 

YOU ARE NOT ELIGIBLE FOR FEDERAL AID:  

¶ F1 or F2 student visa 

¶ J1 or J2 exchange visitor visa only 

¶ G series visa (pertaining to international organizations) 

 

INDEPENDENT STUDENT:  An individual who meets one of the following criteria: 

1. (45) Were you born before January 1, 1990? 

2. (46) As of today, are you married? (Separated but not divorced) 

3. (47) As of July 1, 2012 will you be graduate or professional student? 

4. (48) Is currently serving on active duty in the U.S. Armed Forces for the purposes other 

than training? 

5. (49) Are you a veteran of the U.S. Armed Forces? 

6. (50) Do have children who will receive more than half of their support from you 

between July 1, 2013 and June 30, 2014? 

7. (51) Do you have dependents (other than your children or spouse) who live with you 

and who receive more than half of their support from you, now and through June 30, 

2013? 

8. (52) At any time since you turned age 13, were both your parents deceased, were you 

in foster care or were you a dependent or ward of the court? 

9. (53) As determined by a court in your state are you or were you an emancipated minor? 

10. (54) As determined by a court in your state of legal residence, are you or were you in 

legal guardianship? 

11. (55) At any time on or after July 1, 2012, did your high school or school district 

homeless liaison determine that you were an unaccompanied youth who was homeless? 

12. (56) At any time on or after July 1, 2012, did the director of an emergency shelter or 

transitional housing program funded by the U.S. Department of Housing and Urban 

Development determine that you were an unaccompanied youth who was homeless? 

13. (57) At any time on or after July 1, 2012, did the director of a runaway or homeless 

youth basic center or transitional living program determine that you were an 

unaccompanied youth who was homeless or were self-supporting and at risk of being 

homeless? 

 

PARENT(S): For the purposes of the financial aid programs, ña parentò is the mother 

and/or father or adoptive parents, stepparent or legal guardian - not foster parents. 

 

PAYMENT PERIOD:  12 semester unit hours and 12 weeks or more. It is the mid-point 

of the program for courses of less than 12 semester unit hours and 24 weeks. 

 

NEED: Financial need is the amount left over after subtracting the expected family 

contribution from your cost of attendance. 

 

WITHDRAWALS:  Students are officially withdrawn on date of notification, date 

terminated by the institution, date of two consecutive weeks of absences or date when the 

student failed to return from an approved leave of absence. 
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Recoveries 

Recoveries resulting from unearned Title IV funds are due from the student and must be 

paid in accordance to the terms stated in the promissory note of the student loans. If funds 

from the grants programs still due from the student, those funds are payable at the rate of 

50%. Grant funds due from the student must be repaid within 45 days from the student's 

withdrawal date. Students may make repayment arrangements with the U.S. Department of 

Education within the 45 days and present proof of such arrangements to the institution. If 

no repayment is received nor arrangements are presented, the institution will refer the debt 

to the U.S. Department of Education. The student will no longer be eligible for aid until 

informed by the U.S. Department of Education. 

 

Transfer Student 

A student, who attended a Post-secondary institution before the enrollment at Grace 

Mission University, is required to provide a Financial Aid Transcript from each of the 

institutions attended within the last six months before the enrollment at this institution. If a 

financial aid transcript is required, no aid may be advanced from the loan proceeds. Aid 

from other programs may be advanced to cover the first payment period. No additional aid 

will be available to the student until all Financial Aid Transcripts are received by Grace 

Mission University. 

 

Verification Process:  

Federal regulations 34 C.F.R Part 668, subpart E, dated March 14, 1986 April 29, 1994, 

November 29, 1994 ï executing legislation 20 U.S.C. 1094 governing the Title IV 

programs require schools to be sure of certain applicant-reported data. These regulations 

require school to develop written policies and procedures for verification. The school is 

requiring making these policies available to all applicants for financial aid, as well as 

prospective students upon request. This procedure is part of the Admissions process. To 

follow the regulation and achieve consistency governing this process, the following 

verification policies apply to all applicants for Title IV programs. Under the regulations, 

the school may not disburse PEL grant until completion of verification. 

 

Who must be verified: Grace Mission University shall verify 100% of those students 

selected by the CPS system for verification. 

 

Verification Exclusions: Applicants excluded from verification include: 

¶ Death ï Applicant dies during the award year or before the deadline for completing 

the verification. 

¶ Not an aid recipient-The student being ineligible for aid and withdrawing without 

receiving it.  

¶ Applicant is eligible to receive only unsubsidized student financial assistance 

¶ Post enrollment-The students was selected for verification after ceasing to be 

enrolled at school and all (including late) disbursement were made. 

¶ Certain spouse/parent status ï Spouse or parent information is not required to be 

verified if the spouse or the parent is deceased, or physically incapacitated, or 

residing in a country other than the United States and cannot be contact by normal 
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means, or cannot be located because the address is unknown and cannot be 

obtained by the applicant. 

¶ Complete verifications ï If the student completed the verification at another 

institution prior to transferring to this school, all the following documents are 

provided from that school: 1/ letter stating that the verification process was 

completed. 2/ copy of the application data that was verified, and if the student was 

awarded PELL grant, a copy of the signed SAR/ISIR. 3/ a completed Financial Aid 

transcript. 

 

Required Verification Documents: Examine the data items listed in 34 C.F.R 668.56. 

Different data items apply to different applicants depending upon student dependency 

status and the Title IV programs used.  

Data items include: 

¶ Total number of persons in the household. 

¶ The number of members of household enrolled at least half-time students in 

postsecondary education institutions. 

¶ Adjusted gross income (AGI) or adjusted gross family income (AFGI) for the base 

year (2012). 

¶ U.S. income tax paid for the base year (2012) 

¶ IRA Deductions 

¶ Certain untaxed income and benefits for the base year if certain conditions would 

apply include: 

o Social security benefits. 

o Child support. 

o Untaxed payments to IRA or Keogh or Foreign income 

o Tax Exempt interest 

o Untaxed portion of Pensions 

Grace Mission University shall resolve inconsistent application information for all 

applicants, in agreement with requirement of 34. C.F.R. part 688.16 (f) 

 

Documentation Required: Tax filer student, spouse and/or parents (as applicable) IRS 

Tax Return Transcript and Copy of tax return. Non tax filler student, spouse and/or parents 

(as applicable) form W-2, form 4868, Signed statement, or agency documentation for 

SNAP (food stamps) benefits. Applicants shall complete the appropriate sections of the 

Verification Worksheet. There are two different worksheets: One for dependent students 

and one for independent students. Use the worksheets to update and for verification of data. 

Applicants shall follow the instructions in the Verification Worksheet. The schoolôs 

financial aid office may require/provide other appropriate forms. 

 

Time Period for Providing Documentation: Applicants must provide the required 

documentation within 14 days from the request of FAO. Grace Mission University may not 

disburse FSA funds until the student has completed required verification.  

 

Applicant Responsibilities: To be eligible to receive Title IV funds, we require applicants 

to provide requested information during the time-period(s) specified in these policies. 
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Applicants must certify that the following data items are correct as listed on the original 

application; or, if not correct, must update the data items, as of the date verification: 

¶ Number of family members in the household 

¶ Number of family members in the household now enrolled as at least half-time 

students on postsecondary institutions 

¶ Change in dependency status 

¶ Federal PELL Grant applicants whose dependency status changes during the Award 

Year must file a correction application. 

¶ This process does not apply if the change occurs due to marriage 

¶ Campus-based applicants whose dependency status changes during the Award Year 

must have their FC re-calculated. This process does not apply if the change occurs 

due to marriage 

¶ The applicant must repay any over award, or any award, discovered during 

verification, for which he/she was not eligible. 

 

Consequences of Failure to provide documenting within the specified time period(S): 
If the student cannot provide all require documentation, the school cannot complete the 

verification process within 14 days from the date of the request. The school must then 

advise applicants that they are not eligible for financial aid funds. The school then gives 

the applicants the following option 

¶ The student may continue training on a cash payment basis 

¶ The student may withdraw, and re-enroll at no additional charge. There will be no 

loss of units earned when the student provides all proof, and verification is 

complete. The applicant must repay any over award or any award for which he/she 

was no eligible, discovered during verification. 

 

Interim Disbursements: The school may make interim disbursement for one disbursement 

if FAO have no reason to question the accuracy of the information on the FAFSA.  

 

Tolerance: If there are non-dollar errors and if the error in the dollar items total is less than 

$25.00 there is no requirement to recalculate the students EFC. 

 

Referral Procedure: The school shall forward to the Secretary of Education, referral of 

fraud cases. 

 

 

Consumer Information 

 

Notification of Rights under FERPA for  Postsecondary 

Institutions  
 
The Family Educational Rights and Privacy Act (FERPA) afford eligible students certain 

rights with respect to their education records. (An "eligible student" under FERPA is a 

student who is 18 years of age or older or who attends a postsecondary institution.)  
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These rights include: 
 
1. The right to inspect and review the student's education records within 45 days after the 

day the Grace Mission University receives a request for access. A student should submit 

to the registrar, dean, head of the academic department, or other appropriate official, a 

written request that identifies the record(s) the student wishes to inspect. The school 

official will make arrangements for access and notify the student of the time and place 

where the records may be inspected. If  the records are not maintained by the school 

official to whom the request was submitted, that official shall advise the student of the 

correct official to whom the request should be addressed. 
 
2.  The right to request the amendment of the student's education records that the student 

believes are inaccurate, misleading, or otherwise in violation of the student's privacy 

rights under FERPA. 
 
A student who wishes to ask the school to amend a record should write the school 

official responsible for the record, clearly identify the part of the record the student wants 

changed, and specify why it should be changed. 
 
If  the school decides not to amend the record as requested, the school will notify  the 

student in writing of the decision and the studentôs right to· a hearing regarding the 

request for amendment. Additional information regarding the hearing procedures will  be 

provided to the student when notified of the right to a hearing. 
 
3.  The right to provide written consent before the university discloses personally 

identifiable information (PII) from the student's education records, except to the extent 

that FERPA authorizes disclosure without consent. 
 
The school discloses education records without a studentôs prior written consent under 

the FERPA exception for disclosure to school officials with legitimate educational 

interests. A school official is a person employed by the Grace Mission University in an 

administrative, supervisory, academic, research, or support staff position (including law 

enforcement unit personnel and health staff); a person serving on the board of trustees; or 

a student serving on an official committee, such as a disciplinary or grievance committee. 

A school official also may include a volunteer or contractor outside of the [School] who 

performs an institutional service of function for which the school would otherwise use its 

own employees and who is under the direct control of the school with respect to the use 

and maintenance of PII from education records, such as an attorney, auditor, or 

collection agent or a student volunteering to assist another school official in performing 

his or her tasks. A school official has a legitimate educational interest if  the official 

needs to review an education record in order to fulfill  his or her professional 

responsibilities for the Grace Mission University. 

4.  The right to file a complaint with the U.S. Department of Education concerning 
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alleged failures by the [School] to comply with the requirements of FERPA. The name 

and address of the Office that administers FERPA is: 
 
Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland  Avenue, SW Washington, DC  20202 

 

[NOTE:  In addition, a school may want to include its directory information public 

notice, as required by §99.37 of the regulations, with its annual notification of rights 

under FERPA.] 
 
See the list below of the disclosures that postsecondary institutions may make without 

consent. 
 
FERPA permits the disclosure of PII from students' education records, without consent 

of the student, if  the disclosure meets certain conditions found in §99.31 of the FERPA 

regulations. Except for disclosures to school officials, disclosures related to some 

judicial orders or lawfully issued subpoenas, disclosures of directory information, and 

disclosures to the student, §99.32 of FERPA regulations requires the institution to 

record the disclosure. Eligible students have a right to inspect and review the record of 

disclosures. A postsecondary institution may disclose PII from the education records 

without obtaining prior written consent of the student- 

 

¶ To other school officials, including teachers, within the Grace Mission University 

whom the school has determined to have legitimate educational interests. This 

includes contractors, consultants, volunteers, or other parties to whom the school 

has outsourced institutional services or functions, provided that the conditions 

listed in §99.31(a)(l)(i)(B)(J)- (a)(l)(i)(B)(2) are met. (§99.31(a)(l)) the 

student's enrollment or transfer, subject to the requirements of §99.34. 

(§99.31(a)(2)) 

¶ To authorized representatives of the U.S. Comptroller General, the U.S. 

Attorney General, the U.S. Secretary of Education, or State and local educational 

authorities, such as a State postsecondary authority that is responsible for 

supervising the university's State-supported education programs. Disclosures 

under this provision may be made, subject to the requirements of §99.35, in 

connection with an audit or evaluation of Federal or State-supported education 

programs, or for the enforcement of or compliance with Federal legal 

requirements that relate to those programs. These entities may make further 

disclosures of PII to outside entities that are designated by them as their 

authorized representatives to conduct any audit, evaluation, or enforcement or 

compliance activity on their behalf. (§§99.3l(a)(3) and 99.35) 
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¶ In connection with financial aid for which the student has applied or which the 

student has received, if  the information is necessary to determine eligibility for 

the aid, determine the amount of the aid, determine the conditions of the aid, or 

enforce the terms and conditions of the aid. (§99.31(a)(4) 

¶ To organizations conducting studies for, or on behalf of, the school, in order to:  

(a) develop, validate, or administer predictive tests; (b) administer student aid 

programs; or (c) improve instruction. (§99.31(a)(6)) 

¶ To accrediting organizations to carry out their accrediting functions. 

((§99.31(a)(7)) 

¶ To parents of an eligible student if  the student is a dependent for IRS tax 

purposes. (§99.31(a)(8)) 

¶ To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9)) 

¶ To appropriate officials in connection with a health or safety emergency, subject 

to §99.36. (§99.31(a)(10)) 

¶ Information the school has designated as "directory information" under§99.37. 

(§99.31(a)(ll )) 

¶ To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex 

offense, subject to the requirements of §99.39. The disclosure may only include 

the final results of the disciplinary proceeding with respect to that alleged crime 

or offense, regardless of the finding. (§99.31(a)(13)) 

¶ To the general public, the final results of a disciplinary proceeding, subject to the 

requirements of §99.39, if  the school determines the student is an alleged 

perpetrator of a crime of violence or non-forcible sex offense and the student has 

committed a violation of the school's rules or policies with respect to the 

allegation made against him or her. (§99.3l(a)(l4)) 

¶ To parents of a student regarding the student's violation of any Federal, State, or 

local law, or of any rule or policy of the school, governing the use or possession 

of alcohol or a controlled substance if  the school determines the student 

committed a disciplinary violation and the student is under the age of 21. 

(§99.3l(a)(15)) 

 

 

Campus Security Act Disclosure Statement ï Clery Act 

Grace Mission University  

1645 West Valencia Drive - Fullerton, CA 92833 
 

The Campus Security Act (Public Law 102-26) 34 C.F.R. Section 668.46 (c)(1) requires 

postsecondary institutions to disclose the number of instances in which certain specific 

types of crimes have occurred in any building or on any property owned or controlled by 

this institution which is used for activities related to the educational purpose of the 
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institution and/or any building or property owned or controlled by student organizations 

recognized by this institution. In compliance with that law, the following reflects this 

institution's crime statistics for the period between 01/01/2011 and 12/31/2013=2. 

PLEASE NOTE THAT THIS INSTITUTION DOES NOT HAVE ON CAMPUS 

HOUSING, AND THAT THERE NOT POLICE RECORDS THAT PERTAIN DIRECTLY 

TO THE PROPERTY USED BY THE INSTITUTION, THEREFORE THE STATISTICS 

BELOW REPORT ONLY THOSE INCIDENTS REPORTED TO THE INSTITUTIONAL 

ADMINISTRATION AND/OR TO THE LOCAL POLICE. 

: 

Report Distribution Date: October 1, 2014 

 

Occurrences REPORTED within the 2012, 2013, and 2014 Calendar Years 

Crimes Reported 2012 2013 2014 

Location: 

C=Campus 

N=Non-

campus 

P=Public Area 

* Hate 

Crime? 

(see 

note) 

(i) Criminal homicide: 0 0 0  0 

(A) Murder and non-negligent 

manslaughter 

0 0 0  0 

(B) Negligent manslaughter 0 0 0  0 

(ii) Sex Offenses: 0 0 0  0 

(A) Forcible sex offenses 0 0 0  0 

(B) Non-forcible sex offenses 0 0 0  0 

(iii) Robbery 0 0 0  0 

(iv) Aggravated assault 0 0 0  0 

(v) Burglary 0 0 0  0 

(vi) Motor Vehicle Theft 0 0 0  0 

(vii) Arson 0 0 0  0 

(viii) Liquor law violations 0 0 0  0 

(A) Arrests for liquor law violations, 

Drugs law violations and illegal 

weapons law violations. 

0 0 0  0 

(B) Persons not included in (viii) (A) 

who were referred to campus 

disciplinary 

0 0 0  0 

Larceny-theft (attempted Larcenies 

included)  

0 0 0  0 

Simple Assault  0 0 0  0 

Intimidation 0 0 0  0 

Destruction, Damage or Vandalism of 

Property 

0 0 0  0 

*Crimes reported under any of the category listed in this section that show 

evidence of prejudice based on race, religion, sexual orientation, ethnicity or 

disability as prescribed by the Hate Crimes Statistical Act. 
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1. This institution does not employ campus security personnel but encourages both its 

employees and students to immediately report suspected criminal activity or other 

emergencies to the nearest available institutional official and/or in the event of 

emergency to directly contact local law enforcement or other emergency response 

agencies by dialing 911. 

 

2. (i) All students and employees are required to report any crime or emergency to 

their institutional official promptly.  

(ii) Preparation for the Annual Disclosure of Crime Statistics report is obtained by 

the institutionôs secretary who contacts the correct police department District for 

statistics and the institutionôs Daily Incident Log, and then records those statistics. 

(iii) If a student or employee wishes to report a crime on a voluntary or confidential 

basis, the institutional official  will be prepared to record and report the crime, but 

not the name of the informant. The student or employee may, in order to maintain 

confidentiality, submit the information in writing to his/her institutional official  

without signature. If the student wishes not to maintain confidentiality, the student 

will contact his/her teacher or school official who in turn will contact the nearest 

supervisor to report criminal actions or emergencies to the appropriate agency by 

calling (911).       
 

3. Only students, employees and other parties having business with this institution 

should be on institutional property. Staff, faculty, students, and prospective students 

or any person entering the premises must have and CARRY on them at all times a 

security identification badge. Those without an identification badge must sign in at 

the entrance and identify their purpose of visit, the person to be visited and register 

their time in and out of the building. The visitor must also wear a visitorôs badge 

while on campus. All rear access doors leading to the campus are closed and locked 

during evening hours staring at 5 PM. When the school closes for the night, the 

schoolôs official or supervisor will inspect each floor to see that it is empty and then 

set the alarms on each floor and then lock down the campus. Other individuals 

present on institutional property at any time without the express permission of the 

appropriate institutional official(s) shall be viewed as trespassing and may as such 

be subject to a fine and/or arrest. In addition, students and employees present on 

institutional property during periods of non-operation without the express 

permission of the appropriate institutional official(s) shall also be viewed as 

trespassing and may also be subject to a fine and/or arrest. 

 

4. Current policies concerning campus law enforcement are as follows: 

 

a) Institutionôs officials have no powers of arrest other than the Citizens Arrest 

Law, and are required in the event of a crime or emergency to call the 

correct agency or dial (911) for the police and emergency services. The 

Citizens Arrest Law will be invoked only as a last resort, and after all other 

possibilities have been explored. 
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b) Employees shall contact their immediate or nearest ranking supervisor to 

report any criminal action or emergency to the appropriate agency by 

calling (911). If possible, in the interim, the security guard(s) and or 

institutional official shall attempt to non-violently deal with the crime or 

emergency with the appropriate agency on campus. Individual discretion 

must be used, as undue risk should not be taken. 

c) The institution currently has no procedures for encouraging or facilitating 

pastoral or professional counseling (mental health or otherwise), other than 

the student or employee is encouraged to seek such aid. 

 

5. Though this institution does not offer regularly scheduled crime awareness or 

prevention programs, students are encouraged to exercise proper care in seeing to 

their personal safety and the safety of others. The following is a description of 

policies, rules and programs designed to inform students and employees about the 

prevention of crimes on campus. 

 

a. Do not leave personal property in classrooms. 

b. Report any suspicious persons to your institutional official. 

c. Always try to walk in groups outside the school premises. 

d. If you are waiting for a ride, wait within sight of other people. 

e. Employees (staff and faculty) will close and lock all doors, windows and blinds 

and turn off lights when leaving a room 

f. The Crime Awareness and Campus Security Act is available upon request to 

students, employees (staff and faculty) and prospective students. 

g. The school has no formal program, other than orientation, that disseminates this 

information. All information is available on request. 

h. Information regarding any crimes committed on the campus or leased/attached 

properties (parking lot) will be available and posted in a conspicuous place 

within two (2) business days after the reporting of the crime and be available 

for sixty (60) business days during normal business hours, unless the disclosure 

is prohibited by law, would jeopardize the confidentiality of the victim or an 

ongoing criminal investigation, would jeopardize the safety of an individual, 

would cause a suspect to flee or evade detection, or would result in the 

destruction of evidence. Once the reason for the lack of disclosure is no longer 

in force, the institution must disclose the information. If there is a request for 

information that is older than sixty 60 days, that information must be made 

available within two (2) business days of the request. 

 

6. The institution does not offer regularly scheduled crime awareness or prevention 

programs other than orientation where all the institutionôs policies and regulations 

are properly disclosed to prospective students. 

 

7. All incidents shall be recorded in the Daily Incident Log at the institutional 

officialôs station. The log includes the date, time, location, incident reported, and 

disposition of incident and the name of the person who took the report. The report 

must be entered in the log within two (2) business days after it is reported to the 
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schoolôs official, unless that disclosure is prohibited by law or would endanger the 

confidentiality of the victim. 

 

8. This institution does not permit the sale, possession or consumption of alcoholic 

beverages on school property and adheres to and enforces all state underage-

drinking laws. 

 

9. The institution does not permit the possession, use or sale of illegal drugs by its 

employees and students and adheres to and enforces all state and Federal drug laws. 

The violation of these policies by students or employees may result in expulsion, 

termination and/or arrest. 

 

10.  Information concerning drug and alcohol abuse education programs is posted at 

the campus and is distributed annually to students and staff. (Institutions are 

advised to make available to students and staff members information on an agency 

that provides counseling and help on drug and alcohol abuse education). 

 

11. It is the policy of this institution to have any sexual assaults (criminal offenses) on 

campus to be reported immediately to the institutionôs official, who will report it to 

(911) emergency and police units. The institution during the orientation of given to 

newly admitted students emphasizes the prevention of sexual crimes by insisting 

students to work, study and walk outside of the premises in as much as possible, 

accompanied by other students or in view of other persons, generally,  avoiding as 

much as possible to be alone by themselves at any time. During the daily 

functioning of the school operations, staff and administrators focus in observing 

that students are not in any circumstance by themselves. 

 

(i) The institutional program to prevent sexual crimes consists in maintaining a 

continuous lookout for each other to protect and prevent any sexual assaults. 

The entire staff takes part of this program to protect the students and the 

staff among themselves. 

(ii)  A person who was victimized will be encouraged to seek counseling at a 

rape crisis center and to maintain all physical evidence until such a time 

when that person can be properly transported to a hospital or rape crisis 

center for proper treatment. 

(iii) A victim of a sexual crime has the option of reporting this crime to the 

institutional authorities or to report it directly to (911) and search for 

professional assistance from the emergency agencies. If requested, the 

institutional personnel will be prepared to request assistance calling (911). 

(iv) The institution does not have accessibility to professional counseling, 

mental health or otherwise, students and employees are encouraged to seek 

such professional assistance at the nearest hospital or health care servicer. 

(v) The institution will offer the victim of a sexual crime, any available options 

to change the academic schedule in as much as possible to the benefit of the 

victimized person. 
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(vi) The institutional disciplinary actions in reference to an alleged sex offence 

are as follows: 

(A) The accuser and the accused are entitled to the same opportunities to 

have others present during a disciplinary proceedings: and 

(B) Both the accuser and the accused must be informed of the outcome of 

any institutional proceeding brought alleging a sex offense. 

(vii)  This institution has zero tolerance 

of violation of this policy. Once the offense is confirmed the institutional 

disciplinary action against students or employees may result in expulsion 

from school, or termination of employment and in accordance to local laws, 

to an arrest of the offender by the authorities. 

 

12. The institution provides the following website to obtain information concerning the 

registration of sex offendersô arrest. 

http://www.city -data.com/ 

 

13. Revised Crime Classification: Burglary vs. Larceny: An incident must meet 

three conditions to be classified as a Burglary.  

¶ There must be evidence of unlawful entry (trespass). Both forcible entry 

and unlawful entry ï no force are counted. 

¶ The unlawful entry must occur within a structure, which is defined as 

having four walls, a roof, and a door. 

The unlawful entry into a structure must show evidence that the entry was made in 

order to commit a felony or theft. If the intent was not to commit a felony or theft, 

or if the intent cannot be determined, the proper classification is Larceny. 

 

14. Definition of On-Campus Student Housing Facility: For the purposes of the 

Clery Act regulations, as well as the HEA fire safety and missing student 

notifications regulations, any student housing facility that is owned or controlled by 

the institution, or is located on property that is owned of controlled by the 

institution, and is within the reasonably contiguous geographic area that makes up 

the campus is considered an on-campus student housing facility. This definition 

clarifies that any building located on campus on land owned or controlled by the 

institution that is used for student housing must be counted as an on-campus 

student housing facility, even if the building itself is owned or controlled by a third 

party. 

 

15 Campus Law Enforcement Policies: All institutions must include a statement of 

policy regarding campus law enforcement in their Annual Security Report. This 

statement must contain the following elements: 

¶ A description of the law enforcement authority of the campus security 

personnel. 

¶ A description of the working relationship of campus security personnel with 

State and local law enforcement agencies, including whether the institution has 
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agreements with such agencies, such written memoranda of understanding 

(MOU), for the investigation of alleged criminal offenses. 

 

A statement of policies which encourage accurate and prompt reporting of all 

crimes to the campus police and the appropriate law enforcement agencies. 

 

Students and employees should refer to the person or agency listed at the end of 

this report when reporting or seeking help on a criminal incident. Please note that 

any emergency that requires immediate attention should not wait to report to the 

schoolôs officer but rather should contact the appropriate agency by calling (911). 

The institution does not maintain any special relationship with State and local 

police and does not have an agreement with those police agencies (such as written 

memoranda of understanding) to investigate alleged crimes. 

This Institution encourages students to complete a timely reporting of all crimes to 

the campus administrators, police and appropriate law enforcement agencies 

This institution encourages students to immediately report an incident where an 

emergency evacuation will be needed. All students should be familiar with the 

evacuation procedures posted in several key places around the campus. 

This institution does not provide on-campus housing. Therefore the following 

disclosures do not apply to this institution: 

Fire safety (668.49) 

Missing students (668.46(h)) 

Emergency notifications 668.46(g)) 

Hate crimes 668.46(c)) 

Peer to Peer file sharing: Students authorized to utilize the institutional electronic 

equipment for purposes of conducting research, practical work, writing essays, 

doing homework assignments or in any general use of the equipment for course 

related work, are strictly unauthorized to copy or distribute any copyrighted 

material and any violations will subject the individual violator (staff member, non-

staff member or student) to civil and criminal liabilities. The first violation will be 

punish by removing any authorized privilege use of any institutional equipment, if 

the violation includes the use of individually owned equipment, the individual will 

not be allowed to bring in his/her personal equipment into the school premises. 

Second violation the staff member may be terminated or the student may be 

expelled from school. This decision will be taken by the school administration. The 

institution conducts annual evaluations of the procedures in place to prevent any 

violations of copyrighted materials observing the need of the students to have 

access to the institutional network. The institution will keep a log summarizing 

violations reported and disciplinary actions taken. 

Students and employees should refer to the following person or agency when 

reporting or seeking help on a criminal incidents. Please note that any emergency 

that requires immediate attention should not wait to report to the schoolôs officer 

but rather should contact the appropriate agency by calling (911). 

 

Institutional Official  Mr. James Koo 
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Title  Financial Aid Director  

School Name Grace Mission University  0443-01 

Street address 1645 West Valencia Drive 

City, State Zip Fullerton CA 92833 

Phone No. 714-525-0088 

 

Notice of Student Rights 

 

1. Studentôs Right to Cancel: The student has the right to cancel the enrollment 

agreement and obtain a refund of charges paid through attendance at the first class session 

(first day of classes), or the seventh day after enrollment (seven days from date when 

enrollment agreement was signed), whichever is later. 

The notice of cancellation shall be in writing and submitted directly to the School Director, 

and that a withdrawal may be effectuated by the studentôs written notice or by the studentôs 

conduct, including, but not necessarily limited to, a studentôs lack of attendance. 

 

2. After the end of the cancellation period, you also have the right to stop school at any 

time, and receive a refund for the part of the course not taken. Your refund rights are 

described in the contract and school catalog 

 

3. If the school closes before you graduate, you may be entitled to a refund. Contact the 

Bureau for Private Postsecondary Education at the address and phone number below for 

information. 

 

4. As a prospective student, you are encouraged to review this catalog prior to signing an 

enrollment agreement. You are also encouraged to review the School Performance Fact 

Sheet, which must be provided to you prior to signing an enrollment agreement 

 

5. A student or any member of the public may file a complaint about this institution with 

the Bureau for Private Postsecondary Education by calling toll-free (888) 370-7589 or by 

completing a complaint form, which can be obtained on the bureauôs Internet Web site: 

www.bppe.ca.gov. 

 

6. Any questions a student may have regarding this catalog that have not been satisfactorily 

answered by the institution may be directed to the Bureau for Private Postsecondary 

Education:  

 

Bureau for Private Postsecondary Education 

2535 Capitol Oaks Drive, Suite 400 

Sacramento California, 95833 

Mailing Address:  

Bureau for Private Postsecondary Education 

P.O. Box 980818 

West Sacramento, CA 95798-0818 

http://www.bppe.ca.gov/
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Phone: (916) 431-6959 

Toll Free: (888) 370-7589 

Main Fax: (916) 263-1897 

Web site: www.bppe.ca.gov 

E-mail:  bppe@dca.ca.gov 

 

Drug and Alcohol Abuse Policy 
 

In accordance with the Drug-Free Workplace Act of 1988 (P.L. 100-690), the Drug-Free 

Schools and Communities Act of 1989 (P.L. 101-226) and 34 Code of Federal Regulation 

Part 85, Subpart F, this institution is committed to maintaining a drug-free workplace and a 

drug-free school. Drug and alcohol abuse can lead to liver, heart and other chronic diseases, 

low birth weight, birth defects and infant mortality in expectant mothers, and death. The 

unlawful manufacture, distribution, dispensing, possession or use of drugs, alcohol or other 

controlled substances at this institution is strictly prohibited. Students and employees are 

required, as a condition of enrollment and/or employment, to abide by this policy. 

 

To the extent allowed by local, state and federal laws, this institution will impose 

disciplinary action against students and employees for violating these standards of conduct. 

These actions may include suspension, expulsion, and termination of employment, referral 

for prosecution and/or required completion of a drug or alcohol rehabilitation or similar 

program. 

 

This institution, as required by federal regulation (34 CFR 85.635 and Appendix C), will 

report all employees convicted of a criminal drug offense occurring in the workplace to the 

U.S. Department of Education. Consistent with these same regulations, employees, as a 

condition of employment, are required to provide written notice to this institution of their 

conviction for a criminal drug offense occurring at the workplace within five (5) days after 

that conviction. In addition, students receiving Pell Grants who are convicted of a criminal 

drug offense during the period of enrollment for which the Pell Grant was awarded are 

required by federal regulation to report that conviction in writing to the: 

 

Director of Grants and Services 

United States Department of Education 

400 Maryland Avenue SW. 

Room 3124, GSA Regional Office Bldg. #3 

Washington, DC 20202-4571 

 

The report must be made within 10 days after the conviction. 

In addition to institutional sanctions, students and employees convicted of the unlawful 

possession or distribution of illicit drugs or alcohol could face local, state and federal legal 

penalties, which include the loss of eligibility for federal financial aid, fines, imprisonment 

and the seizure of drug, related assets. 

 

http://www.bppe.ca.gov/
mailto:bppe@dca.ca.gov
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Drug awareness programs, counseling, treatment, rehabilitation and other related services 

are available on an ongoing basis to students and employees of this institution through: 

 

Fullerton Addiction Treatment Center 

1105 E Commonwealth Ave., Suite J 

Fullerton CA, 92831 

Toll Free 877-345-3281 or web site at http://rehab-international.org/california-

rehab/fullerton 

 

Students and employees seeking assistance in overcoming a drug or alcohol related 

problems are encouraged to contact this organization. 

This institution continues to make a good faith effort to provide a school and workplace 

free from the illicit use, possession or distribution of drugs and alcohol.  

 

Constitution and Citizenship Day 
  

Pursuant to legislation passed by Congress, educational institutions receiving Federal 

funding are required to hold an educational program pertaining to the United States 

Constitution on September 17 of each year. Grace Mission University presents programs 

pertaining to the United States Constitution on September 17 of each year 

Voter Registration 
 

You may register to vote by completing the online voter registration form at 

www.sos.ca.gov/nvrc/fedform/ and then mailing it to the pre-printed address on the form. 

You may also register to vote whenever you apply for or renew your driverôs licenses or 

state-issued ID card. For more information, please visit the California Secretary of State 

website at: www.sos.ca.gov/elections/elections_vr.htm. 

 

Copyright Infringement Policy  

Copyright infringement is the act of exercising, without permission or legal authority, one 

or more of the exclusive rights granted to the copyright owner under section 106 of the 

Copyright Act (Title 17 of the United States Code). These rights include the right to 

reproduce or distribute a copyrighted work. In the fileȤsharing context, downloading or 

uploading substantial parts of a copyrighted work without authority constitutes an 

infringement.  

Penalties for copyright infringement include civil and criminal penalties. In general, 

anyone found liable for civil copyright infringement may be ordered to pay either actual 

damages or "statutory" damages affixed at not less than $750 and not more than $30,000 

per work infringed. For "willful" infringement, a court may award up to $150,000 per work 

http://rehab-international.org/california-rehab/fullerton
http://rehab-international.org/california-rehab/fullerton
http://www.sos.ca.gov/nvrc/fedform/
file:///C:/Users/cindy%20cho/Documents/CSM/Career%20School%20Management/Clients/Grace%20Mission%20University/www.sos.ca.gov/elections/elections_vr.htm
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infringed. A court can, in its discretion, also assess costs and attorneys' fees. For details, 

see Title 17, United States Code, Sections 504, 505.  

Willful copyright infringement can also result in criminal penalties, including 

imprisonment of up to five years and fines of up to $250,000 per offense.  

For more information, please see the Web site of the U.S. Copyright Office at 

www.copyright.gov, especially their FAQ's at www.copyright.gov/help/faq.  

The STUDENTS do not tolerate unethical conduct in regard to cheating, plagiarism, 

copyright infringement, falsification or misrepresentation of material information in any 

records, financial documents or signȤin sheets, whether inadvertent or deliberate.  

Engaging in the unauthorized use or distribution of copyrighted material may result in 

probation, suspension, or termination/expulsion.  
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GENERAL INFORMATION  
The undergraduate program offers a Bachelor of Theology degree. This degree program 

allows a student to select an area of concentration such as biblical, theological, or 

ministerial studies. When students finish 2 years of study, they can choose their minor 

emphases.  

 

The undergraduate program is designed to finish in four years. However students can 

extend the length of study, but students should complete undergraduate degree within 6 

years. Therefore, students will take minimum 9 units and maximum 19 units in a semester.  

 

BACHELOR OF THEOLOGY PROGRAM  

The Bachelor of Theology degree is a four year degree program providing students with 

vocational training for ministry on a college level. The program offers a solid grounding in 

Bible, doctrine, and the practices of ministry within a strong Evangelical Reform 

environment. With a broad educational component, the curriculum enables students to 

develop a biblical worldview for life. Theology degree program allows the student to focus 

upon an area of emphasis. The theology major with specialized emphases provides the 

student with the foundational training necessary for vocational ministry or for entrance into 

a professional graduate program.  

 

Program Goals 
The Bachelor degree program seeks to: 

¶ Provide a foundation for entrance into Christian Ministry; 

¶ Affirm the call to Christian vocational ministry; 

¶ Provide direction for personal spiritual growth and development; 

¶ Assist in developing a Christian worldview and lifestyle; 

¶ Provide a solid biblical and theological foundation for ministry; 

¶ Provide the basic knowledge and skills for ministry; 

¶ Encourage students to participate actively in the life and ministry of the Church; 

and 

¶ Build study and communion skills for academic and ministry success.  

 

Program Learning Outcomes  

Upon completion of the Bachelor of Theology degree, students will be able to: 

¶ Demonstrate a solid knowledge of Scripture with proper hermeneutical skills; 

¶ Demonstrate an understanding of the doctrines of the church and reform 

distinctives; 

¶ Demonstrate a fundamental knowledge of the history, traditions, and practices of 

the church; 

¶ Communicate the Scripture with clarity and conviction; 

¶ Evidence an understanding and philosophy of ministry; 

¶ Demonstrate the knowledge and competency to do the basic tasks of ministry; 
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¶ Demonstrate the integration of biblical and theological knowledge with the 

practices of ministry; 

¶ Evidence the personal and professional characteristics needed for successful 

ministry; 

¶ Articulate a Christian worldview and lifestyle; 

¶ Evidence the ability to share the Gospel with others; and  

¶ Demonstrate commitment to world evangelism.  

 

Admissions 
The applicant seeking admission must demonstrate a call to serve the Church, gifts for 

ministry, Christian experience, and spiritual maturity. Christian men and women who 

manifest faith, moral character, Christian experience, and academic preparation are invited 

to apply for admissions.  

 

An applicant is eligible to apply for admission to the undergraduate program after they 

have graduated high school or passed the GED. Before a student is allowed to register for 

courses, admission must be granted. A student desiring consideration for admission to 

GMU must provide the followings: 

 

¶ A completed application form 

¶ Application fee of $50.00 

¶ Two recent 2ò x 2 İò photographs 

¶ An official high school transcript and official transcripts from all postsecondary 

institution attended.  

¶ Two references (one from their pastor, one from a teacher) 

¶ An essay of two or three pages detailing the applicantôs call to ministry including a 
self-evaluation of his/her strengths and weakness  

 

Applicants should pass followings to be accepted to the program.  

¶ ABHE Bible knowledge test 

¶ Oral interview of admission committee  

 

SPECIAL STUDENTS: Those individuals who desire theological training but who do not 

wish to work toward a degree may be classified as Special Students. Such students are 

allowed to attend classes, but are not allowed to seek a degree.  

 

Hours of Instruction for Bachelor of Arts Program 
One semester is 16-week long including one week reading week which is non-instruction 

week. Most courses are three semester hour units except indicated courses. Therefore, 

three-unit course consists of three hours of instruction per week. The instruction hour for 

one unit is one hour per week including 10 minute break. The actual instruction for one 

credit is 50 minutes a week. The total instruction hour for one semester is 15 clock hours. 

For three-credit course, the total instruction hours for one semester are 45 clock hours. 

Full-time student is required to take at least 9 units per semester.  
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Graduation Requirements 
Students who plan to graduate from Grace Mission University must fulfill the following 

graduation requirements for the undergraduate program: 

 

¶ Satisfactorily completion of 128 semester units 

¶ Completion of all courses prescribed in the Bachelor of Theology curriculum 

¶ Pass the comprehensive examination 

¶ Maintain a minimum grade point average of 2.0 

¶ At least 64 units must be earned at GMU by transferred students.  

 

Students planning to graduate must notify the registrar no later than the beginning of the 

spring semester of the year in which they plan to graduate.  

 

All candidates for graduation must be approved by the faculty and the Board of Trustees. 

To receive this endorsement, students must have acted responsibly in manifesting Christian 

character and adhering to the standards of the school. In addition, students must clear their 

financial accounts of any remaining balances before graduation.  

 

Degree Requirements 
 

This is a 128 semester hour degree. The requirements for completing this program are: 

 

General Studies: 45 units 

Course 

# 

Course Title Sem. Cr. 

GH143 World Civilization 3 

CH103 History of Christianity  3 

GA133 Cultural Anthropology 3 

GE173 Introduction to Education 3 

BL353 Biblical Hebrew I 3 

BL313 Greek I 3 

GE163 Introduction to Philosophy 3 

GE223 Research & Writing or (GI133 Information Literacy & Technology) 3 

GS163 Intro to Physical Science 3 

GM153 Introduction to Music 3 

GE233 English Literature 3 

CO213 Intro to Psychology 3 

SO273 Sociology & Intercultural Community 3 

GE343 Public Speaking 3 

PT443 Christian Ethics 3 

 

BIBLE & THEOLOGY: 3 0 UNITSunits 
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Course 

# 

Course Title Sem. Cr. 

BT123 Introduction to the Bible  3 

OT 203 The Pentateuch 3 

OT213 Historical & Poetic Books  3 

NT203 The Gospels (or NT 483 Life & Ministry of Christ) 3 

BT313 Hermeneutics 3 

NT413 Acts & Pauline Epistles  3 

OT363 The Prophets 3 

NT468 General Epistles & Revelation 3 

ST122 Bible Doctrine I 3 

ST123 Bible Doctrine II 3 

 

 

Professional / Practical Studies: 36 UNITSunits 

Course # Course Title Sem. 

Cr. 

CE153 Christian Education (or EC108 Child Education or CE383 Lifespan 

Develop. In Ministry) 

3 

CO253 Introduction to Counseling 3 

ST333 Christian Apologetics 3 

MT273 History of Missions 3 

LT303 Foundations of Leadership 3 

LT423 Discipleship & Cell Groups 3 

PM413 Pastoral Theology 3 

PT333 Sermon Preparation 3 

SF323 Readings in Spirituality (or SF428 Spir.Theo.) 3 

PT401-6 Ministry Formation (0.5 unit, 6 Semesters) 3 

PT493 Senior Integrative Seminar 3 

MT 411-3 Missions Practicum 3 

 

Electives & Concentration: 20 units 
(At least 15 units should be taken for Concentration area) 

 

List of Classes Requiring Pre-requisite Classes 

Course sequencing of M. Div. & MACE, MAICS   
· Greek 1 and Hebrew 1 are pre-requisites for Greek 2 and Hebrew 2, respectively 

· Greek 2 and Hebrew 2 are pre-requisites for Hermeneutics 

· Hermeneutics is pre-requisite for Homiletics 

· Homiletics is pre-requisite for Preaching Practicum 

 

Course sequencing of B.Th.: 
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· Greek 1 and Hebrew 1 are pre-requisites for Hermeneutics 

· Hermeneutics is pre-requisite for Sermon Preparation 
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Bachelor of Theology Curriculum Plan (B.Th. Four-Year Plan 128 Units) 
Fall Semester Spring Semester  

Code No. Courses Units Code No. Courses Units 

Fir st Year First Year  

BT123 Bible Survey 3 BL313 Greek I 3 

CH103 History of Christianity I 3 GE163 Intro. to Philosophy 3 

GH143 World Civilization 3 GM153 Introduction to Music 3 

GI133 
Info. Literacy & Technology 

(or GE223) 
3 GA133 Cultural Anthropology 3 

GE173 Intro. to Education  3 GS163 Intro to Physical Science 3 

 Elective  3  Elective 3 

PT400 Ministry Formation 0.5 PT400 Ministry Formation 0.5 

 18.5  18.5 

Second Year Second Year 

GE233 English Literature 3 GE223 
Research & Writing (or 

GI133) 
3 

ST122 Bible Doctrine I 3 OT203 The Pentateuch 3 

CO213 Intro. to Psychology 3 ST123 Bible Doctrine II  3 

CE153 
Christian Education (or 

EC108 Child Education) 
3 CO253 Intro. to Counseling 3 

MT273 History of Missions 3 SO283 
Sociology & Intercultural 

Community 
3 

 Elective  3  Elective 3 

PT401 Ministry Formation 0.5 PT402 Ministry Formation 0.5 

 18.5  18.5 

Third Year  Third Year  

BL353 Biblical Hebrew I 3 OT303 Historical & Poetic Books 3 

ST333 Christian Apologetics 3 NT203 
The Gospels (or NT483 

Life & Ministry of Christ) 
3 

SF323 
Readings in Spirituality (or 

SF428) 
3 GS233 

Intelligent Design 

(Elective) 
3 

LT303 Foundations of Leadership 3 GE343 Public Speaking 3 

BL318 Greek II (elective) 3 BT313 Hermeneutics 3 

PT403 Ministry Formation 0.5 PT404 Ministry Formation 0.5 

 Elective 3  Elective 3 

 18.5  18.5 

Fourth  Year  Fourth  Year  

NT413 Acts & Pauline Epistles 3 OT363 The Prophets 3 

LT423 Discipleship & Cell Leading 3 NT468 
General Epistles & 

Revelation 
3 

PT333 Sermon Preparation 3 PT493 Senior Integrative Seminar 3 

PT463 
Church Planting & Growth 

(Elective) 
3 PM413 

Pastoral Theology (or 

PT483) 
3 

PT443 Christian Ethics 3  Elective 3 

 Elective 3 PT406 Ministry Formation 0.5 

PT405 Ministry Formation 0.5    
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     15.5 
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COURSE DESCRIPTIONS (B.Th.) 
 

Total Bachelor of Theology Hours = 128, 108 required units and 20 units of open electives. 

Many electives are taken during the Summer and Winter Interims in Languages and 

Specific Electives. All courses are offered in the semester system. The following courses 

are offered in a regular rotation.  

 

 

General Studies (45 units) 
Christian Ethics (3 units) 
Purpose of the course: An examination of the theories of obligation and the theories of 

value from a philosophical perspective.  

 

Course Description: A biblical theology of obligation and a biblical theology of value are 

presented along with their implications for decision-making in personal life and church life.  

 

Course Learning Outcomes: By the completion of the course, the student will be able to:  

1. Guard oneôs mind (i.e. feeds mind with spiritual and wholesome input while 

avoiding worldly, fleshly, and other unwholesome input and brings thoughts 

into captivity to Christ) 

2. Pursue personal holiness 

3. Willing to die to oneself 

4. Commit to build Godôs kingdom instead of oneôs own kingdom or reputation 

5. Commit to applying Bible knowledge to oneôs life and ministry  

 

Research & Writing (3 units) 
The purpose of the course: This course is to assist students in becoming proficient in 

paper writing skills essential for an effective education. It is a foundational preparation 

course for scholarly and research work for graduate studies, so that students will gain 

deeper academic knowledge.  

 

Description of this course: This course covers the design of paper writing and analysis of 

research data. Research models and research ethics are presented. Methods of paper 

writing will be discussed with emphasis on consistency, critical thinking, the flow of 

thought, persuasion and evaluation. Students actually experience writing papers in 

theological and related areas as a part of course assignments.  

 

Course objectives and competencies: By the completion of the course the student:  

1. Can find research materials (i.e. in the library, on the internet) 

2. Understand and perform the basic steps of paper writing: choosing the topics, 

collecting information, evaluating materials and organizing ideas.  

3. Write good paragraphs that cover completeness, unity, orderly movement, and 

coherence.  

4. Aware the role of research in the integration for research topics and theology 
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5. Can evaluate the quality of reference materials, articles, books, web sites, etc.  

6. Can use proper format to cite references 

7. Committed to always reference sources and avoid plagiarism 

8. Can outline a paper or essay (can express thoughts logically) 

9. Show competence in writing the research papers and term papers.  

 

Public speaking (3 units) 
Purpose of the course: Students learn why Christian leaders need to speak Godôs word 

and how to speak Godôs word.  

 

Description of this course: In this course, students learn how to identify a biblical idea 

and effectively employ that idea in their public communication. Students learn how to be 

persuasive and how to understand the people they are speaking to. Students speak in class 

without notes. 

 

Course objectives and competencies: By the completion of the course the student:  

1. Can find useful and interesting illustrations 

2. Committed to prepare well (e.g. writes class plan, practices presentation, 

prepares clear and understandable and interesting material) 

 

Greek 1 (3 units) 
Purpose of the course: The student will learn knowledge of the Greek vocabulary, 

morphology and grammar.  

 

Description of this course: An introductory study of the basic elements of New Testament 

Greek, emphasizing syntax and development of vocabulary. Translation of selected 

portions of the New Testament, with extensive translation of a selected New Testament 

book in the second semester.  

 

Course objectives and competencies: By the completion of the course the student:  

1. Understands the letters and background of the biblical Greek.  

2. Can read and write the sentence of Greek New Testament.  

3. Understand the passages from Greek text and interpret the passage.  

4. Prepare the sermon from the Greek text with proper exegesis.  

 

 

Introduction to Psychology (3 units) 
Purpose of the course: This course is to give an introduction to the field of psychology as 

an empirical science in light of a Christian worldview.  

 

Description of this course: A survey of psychology as an empirical / behavioral science 

with a consideration of underlying philosophical bases in light of a Christian worldview. 

Topics to be surveyed include development, cognition, learning, motivation, physiology, 

socialization, personality and psychopathology.  
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Intro to Physical Science (3 units)  
Purpose of the course: This course is to do a survey of the basic principles of physics, 

chemistry, geology, meteorology and astronomy. It is designed for the Christian students 

especially.  

 

Course Description: This course is formatted to understand the history of the human, 

earth and Universe through scientific principle. This course includes the answers and 

explanations about the scientific phenomena.  

 

Course objectives and competencies: By the completion of the course the student will be 

able to:  

1. Understand scientific method and the philosophical questions that surround 

scientific method  

2. Understand the meaning of geological contents like rocks, fossils, coal, etc.  

3. Understand biblical origins under the lights of creationism and evolutionism.  

4. Understand the earth history through the evidences of God's Creation and the 

catastrophic Flood.  

 

Cultural Anthropology (3 units) 
Course Description: This course covers the basic areas of anthropology including 

biological evolution, the prehistoric evolution of early civilizations, language, culture and 

social life, and the analyses of the nature and variability of human institutions. However, 

the components that deal with cultural anthropology are heavily emphasized.  

 

The purpose of anthropology is to study the origin, behavior, as well as the physical, 

social, and cultural development of humans throughout history and in different cultures.  

 

Course objectives and competencies: By the completion of the course the student will be 

able to: 

1. Biblically evaluate ideas, theories, concepts, truth claims, é 

2. Critically evaluate ideas and norms 

3. Know basic knowledge of cultural anthropology (including bonding with 

nationals, avoidance of paternalism, the needs for indigenous expressions of 

Christianity, cross-cultural communication) 

 

Readings in Spirituality (3 units) 
The purpose of this course: The purpose of this course is to equip student with basic 

knowledge about spiritual movements and historical development.  

 

Course Description: Selected readings in the classic devotional literature of Christian 

Spiritual writers. Emphasis will be placed on gleaning insights on knowing and 

experiencing God from saints throughout church history.  

 

Course objectives and competencies: By the completion of the course the student will be 

able to: 

1. Keep a prayer notebook and verify answered prayers 
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2. Know the variety of literature on spiritual formation 

3. Develop a lifelong habit of reading literature on spiritual formation 

4. Understand that unseen spiritual battles have an impact on our lives 

 

Intro to Music (3 units) 
The purpose of this course: The purpose of this class is to engage the individual to the 

world of music by developing listening skills, basic music skills, and knowledge of basic 

musical elements. The individual will understand the musical knowledge from a Christian 

perspective.  

 

Course Description: This course is intended to expose you to a variety of music and 

musical experiences through lecture, discussion, and experiencing a lot of listening. We 

will address music not only in its own terms, but also its place in the world when it was 

written (socially, philosophically, politically, etc.). The main focus will be on what is 

commonly termed "classical" music, art music of Western European tradition. By the end 

of the semester, the individual should have acquired a general knowledge of musical styles 

and a vocabulary with which to describe music.  

 

Course objectives and competencies: By the completion of the course the student will be 

able to: 

1. Understand the basic musical elements 

2. Understand basic music terminologies 

3. To develop the individual as an active listener 

4. To develop the individual as a musician 

5. Review and critique live performances 

6. Have a basic knowledge of the various genres of music 

7. Have a basic knowledge of important composers 

8. Understand the importance of music as a Christian  

 

English Literature  (3 units) 
The purpose of this course: The purpose of this course lies in three areas. First, it is to 

know God through knowing Christ better. Secondly, as Christians we want to fully enjoy 

all the benefits of the Gospel. Christôs crucifixion and resurrection have provide so many 

blessings and benefits and as co-heirs with Christ we want to know what the benefits of the 

Gospel are and enjoy them. Thirdly, as we study the life of Christ, not only do we want to 

know Him more but also imitate His life as the followers of Christ.  

 

Course Description: The course will cover in depth study on the life of Christ that is 

especially reflected through the Synoptic Gospels that are the Book of Matthew, Mark and 

Luke. Also, the Book of John will be referenced as well. We will take look at the O.T. 

prophecies on Christ, His birth, healing/deliverance ministries, teachings, discipleship 

strategy, and the crucifixion and the resurrection.  

 

Course objectives and competencies: By the completion of the course the student will be 

able: 

1. To enhance English skills of the students. All lectures, readings and discussions will 
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be done in English. 

2. To deepen the understanding of Christôs life, ministry and the crucifixion and the 

resurrection. 

3. To fully understand the benefits of the Gospel and enjoy them in daily life. 

4. To imitate the life of Christ by becoming a committed and devoted follower of 

Christ. 

5. To obey the will of Christ by knowing and loving Him with increased intensity. 

6. To gain the compassion for the lost souls with understanding of the Fatherôs heart. 

 

 

Introduction to Philosophy (3 units) 
The Purpose of This Course: This course is intended to introduce the student to 

philosophical questions, to make students aware of how some of history's greatest 

philosophers have approached those questions and what they have had to say about them, 

to help students articulate philosophical concerns of their own and, most importantly, to 

learn how to address them. Among the areas of philosophy will explore this semester are 

ethics, philosophy of religion and philosophical theology, metaphysics and theory of 

knowledge. 

 

Description of This Course: This course is designed as a "topics-based" introduction to 

philosophy. What this means is that instead of working through the history of philosophy 

focusing on great historical figures and their views on different topics, we will focus on 

great philosophical topics and look at what historical and contemporary writers have said 

about them. Topics to be addressed will include the existence of God, the relation between 

the mind and the body, human freedom, and the foundations of morality. 

 

Course Objectives and Competencies: By the completion of the course the student will 

be able:  

1. To introduce students to the central themes of philosophy 

2. To introduce students to important classical and contemporary philosophers 

3. To introduce students to the methods for doing philosophy 

4. To help students appreciate our own ignorance of even our most fundamental 

beliefs 

 

Sociology & the Immigrant Community (3 units) 
The Purpose of This Course: This course is to give analysis of economic, political and 

cultural change in immigrant groups in America.  

 

Description of This Course: Emphasis on social processes leading to hunger, poverty, 

political conflict, population growth, and environmental problems in Asia, Africa and Latin 

America.  

 

Course Objectives and Competencies: By the completion of the course the student 

1. Can help immigrant parents to understand the cultural perspectives and 

pressures of their children  

2. Knows how to adjust to American culture 
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3. Can help immigrant parents to understand the cultural perspectives and 

pressures of their children 

4. Can help immigrant parents to understand the cultural perspectives and 

pressures of their children 

5. Knows how to adjust to American culture 

6. Can help immigrant parents to understand the cultural perspectives and 

pressures of their children 

 

World Civilizations (3 units) 
The Purpose of This Course: By the exploring the streams of civilization throughout time, 

the student will have a better understanding of how the world came to be the way it is 

today. It will also help the students to understand better the events that are happening today 

and the decisions being made that will change the future.  

 

Description of This Course: For most of history, humans lived in small groups who 

hunted and gathered their food. Around 8,000 BC, humans began to farm, formed larger 

groups, settled in communities and went on to build states, create religious institutions and 

explored their planet. In the process of they left behind things - sources - that we can 

examine in order to understand how these things occurred. By examining sources, we will 

not only learn what happened, we will also learn how to figure out what happened.  

 

Course Objectives and Competencies: By the end of this course, each student should 

have achieved the following objectives in relation to the course: 

1. Developing effective communication skills, 

2. Developing critical thinking skills by teaching students to analyze and critique 

primary historical courses, 

3. Preparing students to lead productive, contributing lives by providing for 

students to connect historical debates to the biblical concerns.  

4. Knows the major figures of Western Civilization and why they are important 

 

History of Christianity I (Early -Medieval) (3 units)  
The Purpose of This Course: This course is to give a review of literature that traces the 

spread and development of Christianity as a world movement, from Pentecost to the 

modern era.  

 

Description of This Course: Special attention is given to the kind(s) of Christianity that 

spread; the process(es) by which it spread; the effect Christianity had on the socio-cultural 

/ political environment(s); and the effect environment had on Christianity and its 

subsequent development.  

 

Course Objectives and Competencies: By the end of this course, each student should 

have achieved the following objectives in relation to the course: 

1. Knowing major events of Church history 

2. Knowing significant figures of church history (e.g. John Calvin, John Wesley, 

Martin Luther, William Carey)  
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Biblical & Theological Studies (30 units) 
Bible Doctrine 1 (3 units) 
The Purpose of This Course: To equip the students with the Christian doctrine.  

 

Course Description: This course examines Christian faith which doctrines are inductively 

derived from biblical evidence and organized into a comprehensive, coherent and 

defensible system. 

 

Course objectives and competencies: By the completion of the course, the student will be 

able to: 

1. Know doctrine of the Bible (Bibliology) 

2. Have an integrated understanding of the scriptures as a whole 

3. Commit to the position that the Bible is inerrant 

4. Understands Reformed Theology (e.g. TULIP, Westminster Confession, 12 

Confessions of the Presbyterian Church) 

5. Know doctrine of God (Divine Theology) 

6. Know doctrine of Man (Anthropology) 

7. Know doctrine of Sin (Hamartology)  

 

Bible Doctrine 2 (3 units) 
The Purpose of This Course: To equip the students with the Christian doctrine. From the 

beginning of the church history there have been many attempts to present the whole body 

of doctrinal truth, gathered from the word of God, which aimed at giving a systematic 

presentation of the doctrinal theology of Scripture. Since God may see the truth as a whole, 

and it is the duty of the minister of Godôs word to present the doctrinal truths of Scripture 

as God sees it. This course will present the generally defined and commonly accepted 

biblical doctrines of Scripture in order to provide the students with the very foundation of 

Godôs word. And it will equip, the various ways, the students who are to minister words of 

God to lead others in preaching, teaching, evangelizing, and spiritual nurturing by applying 

correctly established biblical truths. In addition, this course will challenge the students to 

set their hearts in world mission which is in accordance with the GMUôs mission statement.  

 

Course Description: This course examines Christian faith which doctrines are inductively 

derived from biblical evidence and organized into a comprehensive, coherent and 

defensible system. Especially the first half portion of Christian doctrine will be discussed.  

This course will introduce the general biblical doctrines in the areas of ñthe Doctrine of the 

Holy Spiritò, ñthe Doctrine of Salvationò, ñthe Doctrine of the Churchò, and ñthe Doctrine 

of the Last Thingsò. And also it will deal with issues which lay persons will raise in the 

ministries in which the students will minister. It will provide the opportunities to walk 

through the scope of well defined evangelical observation of the influential historical 

thoughts and works in establishing the biblical doctrines.  

 

Course objectives and competencies: By the completion of the course, the student will be 
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able to: 
1. Have a well defined biblical foundation for doctrines. 

2. Have an integrated understanding of the scriptures as a whole 

3. Know doctrine of Christ (Christology) 

4. Know doctrine of the Holy Spirit (Pneumatology) 

5. Know doctrine of the Church (Ecclesiology)  

6. Know doctrine of Eschatology  

7. Understand that God is active throughout history and is sovereignty moving 

history toward the final goals 

 

Hermeneutics (3 units) 
The Purpose of This Course: The purpose of the course is a study of biblical-theological 

and hermeneutical perspectives with the goal of faithful exposition of biblical texts in the 

light of the whole canon for the purpose of forming faith and guiding practice. 

 

Course Description: This course is an introduction to the discipline of biblical 

interpretation, and is designed to acquaint the student with the craft of inductive Bible 

study from an historical-grammatical perspective. The student will develop his/her skills in 

interpreting and applying Godôs Word according to accepted principles and guidelines. 

He/she also become familiar with a variety of approaches to interpretation which have 

been prominent throughout Christian history, and be introduced to the foundational 

principles of both general and special Hermeneutics. 

 

Course objectives and competencies: By the completion of the course, the student : 
1. Can use theological tools (e.g. commentaries, Bible dictionaries, Bible 

encyclopedias, concordances, topical Bibles, software,) to learn the 

background of biblical teachings 

2. Committed to accurate interpretation of scripture 

3. Can use historical/contextual information to accurately interpret books of the 

Bible 

4. Can use basic Biblical language tools (e.g. lexicon, word studies, concordance) 

 

Bible Survey (3 units) 
THE PURPOSE OF THIS COURSE: A general knowledge of the entire Scripture and 

its background and interpretation is absolutely necessary for a Christian approach to life 

and work. This course helps you lay this foundation as it seeks to prepare you for your own 

lifetime study of this part of God's Word. You will develop some of the basic tools 

necessary to self-feed in God's Word and to go on to lead others to Christ in order to fulfill 

the Great Commission. 

 

DESCRIPTION OF THIS COURSE:  A general overview of the Old and New 

Testament books, including selected introductory and critical issues, relevant background, 

major themes and divisions, and critical problems will be discussed.  

 

Course objectives and competencies: By the completion of the course,  
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1. You should understand the major historical and cultural influences of the ancient 

Middle Eastern history (4000 BC to 4 BC) which shaped life in the N.T. era (4 BC 

to AD 100). 

2. You should grasp of the basic geography and general chronology of the Old and 

New Testament era which includes the life of Jesus and the life and epistles of the 

Apostle Paul. 

3. You should be able to discern the purpose and unique emphasis of the Old and New 

Testament books and be able to give a brief summary of these books' purposes and 

arguments. This should help equip you to study a book of the Bible by discerning 

its main theme and the contours of its structure. 

4. You should develop an understanding of the cultures of the people of the Old and 

New Testament and how these influence the interpretation of the Scripture. 

5. You should learn more about how to apply the truths of the Word of God to your life 

and how the study of the Old and New Testament aids in your growth in Jesus 

Christ and in the development of a biblical worldview. 

6. You should begin to develop a good understanding of biblical discipleship and begin 

to make personal applications of discipleship principles in a manner that stimulates 

your walk with Jesus Christ. 

 

Pentateuch (3 units) 
The Purpose of This Course: To equip the students with the knowledge of the first five 

books of the Bile.  

 

Course Description: Mosaic authorship, historical and cultural backdrop, themes, 

theological issues, literary structure and content.  

 

Course objectives and competencies: By the completion of the course, the student: 
1. Has a thorough knowledge and comprehension of the creation  

2. Has a thorough knowledge and comprehension of the first five books of the 

Bible.  

3. Has a thorough knowledge and comprehension of the historical development 

of human being and the nation of Israel.  

 

Historical & Poetic Books (3 units) 
THE PURPOSE OF THIS COURSE: This course will help students equip and prepare 

the Christian to fulfill the Great Commission as he gains a better sense of God's plan 

through the ages. It will also lead the student to a higher level of spiritual maturity as he 

sees, through the Old Testament ensamples, that there is blessing for obedience and 

judgment for disobedience. As the student puts forth the effort apply Biblical to his life, he 

will become more like Christ. 

 

DESCRIPTION OF THIS COURSE: The term "poetical" refers only to their form. It 

must not be thought to imply that they are simply the product of human imagination. These 

books portray real human experience, and grapple with profound problems, and express 

big realities. Especially they concern themselves with the experiences of the godly, in the 

varying vicissitudes of this changeful life which is ours under the sun. Students will learn 
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the background, themes, and content of these five books, as well as develop skills in 

understanding and communicating this corpus to audience today.  

 

COURSE OBJECTIVES AND COMPETENC IES: By the end of the course the student 

should be able to:  

1. Understand the nature of Hebrew poetry and wisdom literature and explain the 

unique contributions of each of these five books. 

2. Identify the key passages in each book, and explain the importance of these 

passages to the flow of biblical theology.  

3. Reflect how these books give a deeper understanding of our relationship with 

Yahweh.  

4. Develop a positive attitude about the use of these books in ancient Israel, and 

identify how you can use these books in your ministry today.  

5. Commit to live according to the principles studied, and to teach and preach 

expository or topical sermons from these books. 

 

Prophets (3 units) 
THE PURPOSE OF THIS COURSE: This course will help students equip and prepare 

the Christian to fulfill the Great Commission as he gains a better sense of God's plan 

through the ages. It will also lead the student to a higher level of spiritual maturity as he 

sees, through the books of prophets.  

 

DESCRIPTION OF THIS COURSE:  In this course, students will study the authorship, 

date of writing, historical and cultural backdrop, themes, theological issues, literary 

structure and content.  

 

COURSE OBJECTIVES AND COMPETENC IES: By the end of the course the 

student :  

1. Has a thorough knowledge of the importance of the Old Testament Prophets. 

2. Has a thorough knowledge of each book of the Old Testament Prophets.  

3. Has a thorough knowledge of the contents of each book of the Old Testament 

Prophets. 

4. Has a thorough knowledge of the theological issues of each book of the Old 

Testament Prophets. 

5. Prepares to preach with the verses of each book of the Old Testament Prophets. 

6. Has a thorough knowledge of Godôs plan for the last day through the Old 

Testament Prophets. 

 

 

Gospels (3 units) 
THE PURPOSE OF THIS COURSE: This course will help students equip and prepare 

the Christian to fulfill the Great Commission as he gains a better sense of messages in the 

Gospel. It will also lead the student to a higher level of spiritual maturity as he sees, 

through the books of the Gospels.  

 

DESCRIPTION OF THIS COURSE:  In this course, students will do exegetical study of 










































































































